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Recipient Reporting Overview

American Recovery and Reinvestment Act of 2009 (ARRA) appropriates
Federal funds for the purpose of stimulating economic recovery

Law was signed by President on Feb. 17, 2009

Section 1512 of the Recovery Act requires extensive reporting from
recipients that receive Recovery Act funding

Reporting requirements apply to:

= Federal Contracts: All contracts funded in whole or in part with ARRA funds,
except classified contracts. Includes purchase orders and orders issued under
GWACS, MACs, FSS contracts, agency IDIQ contracts, and modifications on
existing non-ARRA contracts to obligate ARRA funds

= Finance Assistance: All instruments funded with ARRA funds

FederalReporting.gov is the technical solution for on-line submission of
recipient reports




Recipient Reporting Overview

Federal and Agency Guidance:

OMB Memorandum M-09-10, February 18, 2009, Initial Implementing Guidance for the American Recovery
and Reinvestment Act of 2009

OMB Memorandum M-09-15, April 3, 2009, Updated Implementing Guidance for the American Recovery and
Reinvestment Act of 2009

OMB Memorandum M-09-21, June 22, 2009, Implementing Guidance for the Reports on Use of Funds
Pursuant to the American Recovery and Reinvestment Act of 2009 (Applies to Grants)

OFPP Memo, Sept 30, 2009, Interim Guidance on Reviewing Contractor Reports on the Use of Recovery Act
Funds in Accordance with FAR Clause 52.204-11 (Applies to Contracts)

FAR 52.204-11, American Recovery and Reinvestment Act — Reporting Requirements (Mar 2009) (Applies
to Contracts)

DOC Procurement Memorandum 2009-09, April 20, 2009, Updated Guidance on Implementation of American
Recovery and Reinvestment Act (Applies to Contracts)

DOC Implementing Guidance for the Reports of Use of funds, Pursuant to the American Recovery and
Reinvestment Act of 2009 - Contracts (Applies to Contracts)

DOC OAM Memorandum, August 24, 2009, DOC Guidance for the Reports of Use of funds Pursuant to the
American Recovery and Reinvestment Act of 2009 (Applies to Grants)



Recipient Reporting Overview

Useful Websites:

Www.recovery.gov

* Links to webinars/power points on recipient reporting requirements and
processes, registration guides and information

WWW.recovery.gov/doc

« Sample grant and contract reports, jobs creation guidance, reporting guidance
for contractors, guidance to Operating Units on ARRA recipient reporting

www.federalreporting.gov

* FAQs, downloads of registration guides and information, User Manual,
Recipient Reporting Data Model, report spreadsheet templates, Agency codes,
TAS codes

www.whitehouse.qgov/omb/recovery fags/#21-1

« Additional FAQs clarifying OMB Memorandum M-09-15 guidance related to
recipient reporting (FAQs updated as of September 23, 2009)
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Recipient Reporting Overview

» NOAA ARRA Programs with associated Treasury Account
Symbol (TAS):

Program/Project Title TAS
Hydrographic Survey Backlog 13-1440
Marine and Coastal Habitat Restoration 13-1440
Environmental Reviews and Consultations 13-1440
Vessel Maintenance and Repair 13-1440
NOAA Climate Computing and Modeling 13-1454
NEXRAD Dual Polarization Modification Acceleration* 13-1454
Weather Forecast Office (WFQO) Construction 13-1454
Accelerate Satellite Development* 13-1454
Pacific Regional Center* 13-1454
Southwest Fisheries Science Center (SWFSC) 13-1454
Fairbanks Satellite Facility Construction* 13-1454
Facility Maintenance and Repair 13-1454
Fishery Survey Vessel Construction 13-1454

*ARRA Funds for these programs transferred to other Agencies via Interagency Agreements; no NOAA
recipient reporting oversight required.




Recipient Reporting Overview

» Recipient reports required by Section 1512 of the Recovery Act will
answer important questions, such as:

= Who is receiving Recovery Act dollars and in what amounts?
= What projects or activities are being funded with Recovery Act dollars?

= What is the completion status of such projects or activities and what
impact have they had on job creation and retention?




Recipient Reporting
Basic Principles and
Requirements



Basic Principles and Requirements

Who is required to report under Section 15127
= Prime Recipients who receive Recovery Act funds. General exceptions
include:
¢ Mandatory programs
* Programs in Division B of the Recovery Act
* Programs providing awards to individuals (not sole proprietorships)
* Recipients of loan guarantees (unless 100% FFB financed)

= Grant recipients may delegate certain reporting responsibilities to sub-
recipients (Contract recipients may not)
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Basic Principles and Requirements

What reporting is required under Section 15127

= Total amount of funds received; and of that, the amount spent on
projects and activities

= Alist of projects and activities funded by name to include:
» Description
« Completion status
» Estimates on jobs created or retained

= Details on sub-awards and other payments
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Basic Principles and Requirements

When does reporting begin?

= |Initial reports are due October 10
= Reporting is cumulative from enactment of the Recovery Act

How will recipients report?
= Report via www.FederalReporting.gov

Can Section 1512 reporting be combined with existing Federal reporting
requirements?

= No, www.FederalReporting.gov is exclusively for Section 1512 reporting
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Basic Principles and Requirements

FederalReporting.gov is the centralized solution for ARRA section 1512 Recipient Reporting.

> REGISTER

. Before end of Quarter (Preferably no less than 35 days prior to the end of the quarter):
Register Online at FederalReporting.gov

> REPORT

. Days 1-10 for submission
> REVIEW (Comment Period)
. Days 11-21 for Prime Recipient and Sub Recipient reviews

. Days 22-29 for Agency review

> RELEASE
. Day 30 release for publication at Recovery.gov
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Basic Principles and Requirements

When is arecipient’s first report due?
= Grant Recipients: Ten days after the first quarter in which recipient received an

award

* Award Terms Required Pursuant to 2 CFR Part 176, paragraph 1(b): The reports are
due no later than ten calendar days after each calendar quarter in which the Recipient
receives the assistance funded in whole or in part by the Recovery Act.

= Contract Recipients: Ten days after the first quarter in which recipient submitted its

first invoice

* FAR 52.204-11, American Recovery and Reinvestment Act — Reporting Requirements
(Mar 2009), paragraph (c): Reports from contractors for all work funded, in whole or in
part, by the Recovery Act, and for which an invoice is submitted prior to June 30, 2009,

are due no later than July 10, 2009.

Who must submit a report in October?
= All grant recipients who received an award prior to October 1, 2009

= All contract recipients who submitted an invoice prior to October 1, 2009
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Basic Principles and Requirements

Additional Reporting Issues
= No waivers to reporting will be granted

= Non-compliance will be treated as a violation of the award agreement

= Finally, all the information will be available to the public through
www.Recovery.gov
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Technology Solution

Prime and Sub Recipient
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FederalReporting.gov - Home

Sunday, September 27, 2009

Text A" A A

& FederalReporting.gov

Home | About | Downloads | FAQ | Help
Log In Messages
User ID ) ) ) - )
=« Registration is ongeoing. Registration for all Federal Agencies and Recipients begins Monday, August
17, 2009. Users are encouraged to register prior to the beginning of the reporting period.
Password = Excel and XML Validation Tool Available September 15: Registered users of the system will have
the ability to test the structure and business rules associated with a sample file to verify compliance
Login before full reporting begins October 1.
= Reporting begins Thursday, October 1, 2009, The FederalReporting.gov system opens for reporting
| forgot my password on Thursday, October 1, 2009, The Service Desk will be available from 7 a.m. through 9 p.m. (ET)

Monday through Friday throughout October. In addition, the Service Desk will be available from 9 a.m.
through & p.m. on Saturday October 3 and Saturday October 10 to assist users.

* FederalReporting.gov will be unavalilable nightly from 9:30 p.m. through 6 a.m. (ET) for scheduled
maintenance now through September 30.

Mot Registered?

Register Now |

Home For Agencies For Recipients

Download Templates Registration

Microsoft Excel |

Registration for all Federal Agencies and Awardees (Prime Recipients and Sub Recipients) begins on
XML Schema | Monday, August 17th. Each individual who will be submitting or reviewing reports on behalf of an Agency or a
Recipient must register as a user.

Before you can submit reports through FederalReporting.gov, you must complete a onedime registration.

LIVE HELP
Click Here To

You must meet certain pre-requisites to register. Meeting pre-requisites and registering with
FederalReporting.gov may take 2 business days or more, so please stant early!

Chat

Users will register as either a Federal Agency or a Recipient of an award.
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FederalReporting.gov - Registration

Saturday, September 26, 2009 Text A" A A

FederalReporting.gov

Home | About ‘ Downloads | FAQ | Help

Registration Information Register with FederalReporting.gov
Before you can submit ARBA reports
through FederalReporting.gov, you

must complete the one-time Please note that all fields marked with an asterisk (*) are required fields.
registration process.

You must meet certain prerequisites Personal Information

to register. Meeting the prerequisites

Please enter your personal information and organization information, and click Proceed.

may take 2 business days or more, RIIAUEEIE
so please start early! Last Hame *
Emall *

Paperwork Reduction Act and Privacy
Act Statement

Confirm Email *

Registration Prerequisites

Your Email will alsa be your User ID far signing in.

-

. Valid Email Address

2. DUNS MNumber (Recipients only)

3. CCR registration (Prime Recipients
and Sub Recipients of financial

assistance onl
Y Security Information

1. Valid Email Address

Phone Number * Ext
{ex.: 555-555-5555)

Type the letters you see in the image into the Waord Verification field below. If you are unable to read the image

All registrants must have a valid email pictured below, please click the link for audio verification. If audio verification is not a viable alternative, please
address to submit ARRA reports on
the FederalReporting.gov website. Please click here if you require an audio verification.
Federal Agency users must register
using a valid government email

contact the Service Desk to register for FederalReporting.gow.

Word Verification * | —— N
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FederalReporting.gov - FAQ

Thursday, September 24, 2009

' FederalReporti

ov

Home | About | Downloads | FAQ | Help

Text A* A~ A

FAQ - Frequently Asked Questions
GENERAL FAQs

How is FederalBeporting.gov ditfferent than Recovery.gov?
What technology is needed for using FederalBeporting.gov?
What is a Funding/Awarding Agency?

What is a Prime Recipient?

What is a Sub Recipient?

What is the difference between a Sub Recipient and a Vendor?

@AW

FEDERALREPORTING.GOV SUPPORT FAQs

1. | need assistance in registering, reporting, or commenting. Whom do | contact?
2. Where else can | find FAQs about the Recovery Act and ARBA Beporting?

REGISTRATION FAQs

Who needs to reqgister at FederalBeporting.gov?

When do | need to reqgister?

What information do | need to reqister?

What is a DUNS Number?

Who needs to get a DUMNS number?

How does my organization get a DUNS number?

My organization has more than ong DUNS number. How do | know which DUNS number to enter when | register?
What is the Central Contractor Beqistration (CCR)?

How does my organization register in CCR?

L B e I T T e e i e I I ey |

R e L L R

&

20



FederalReporting.gov - Downloads

Downloads

Templates

Two ternplates are provided as alternatives to using the online form for report subrnission:

= Excel spreadsheet: A Microsoft Excel spreadsheet may be used for report submission. The user can download this
spreadsheet template and fill it in. The spreadsheet can then be uploaded to the FederalReporting.gov website.

Note: Recipients must not modify the structlure of the spreadshest or thelr submission will be caonsidered invalid.

Download Template for Microsoft Excel: Microsoft Excel

« Custom software system extract in XML: Organizations with sufficient technical experience may choose to submit a
property formatted Extensible Markup Language (<L) file for their report submission. The XML file download provides a zip
file containing the XML schema required for formatting and structuring the XML systern extracts. An organization's XML extract
rmust match this XML scherma for successful report submission. The FederalReporting . gov website provides logged-in users
with functionality to walidate their ®ML submission against the published XML scherma prior to subrmission.

Download XML Schema: | XML Schema |

All Upload submissions require an FRPIN. Please log in and click "Request FRPIN™ to obtain your DUNS FRPIN.

Documentation

Click on the appropriate link below to access important user documentation and additional information about the Recovery Act
reporting. User documentation, such as User Guides, is provided in both Standard and Accessible formats. Accessible formats are
designed to conform to Section 208 of the Rehabilitation Act.

= User Registration Guide. Step-bry-step guide to registration for Federal Agency and Award Recipient users of
FederalReporting .gow.

Download User Registration Guide: Standard | | Accessible |

= Recipient Point of Contact Guide. Information on the roles and responsikbilities of Recipient Point of Contact (POC) Users.
rot applicable to Federal Agencies.

Download User POC Guide: Standard | | Accessible |

= Registration Quick Reference Card. 2-page brief overview of registration process for Federal Agency and Award
Recipient users.

Download User Quick Reference Card: Standard
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FederalReporting.gov - Downloads

» TEMPLATES:
= Excel report spreadsheet
= XML Schema report file

» DOCUMENTATION:
* FederalReporting.gov User Guide
= Recipient Reporting Data Model
= User Registration Guide
= Recipient Point of Contact Guide
= Registration Quick Reference Card
= Validation Utility Quick Reference Card
= Agency Codes Reference
= Program Source (TAS) Reference
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Recipient Reporting Data Model

The data dictionary describes the data elements specifically required for recipient reporting under the American Recovery and
Reinvestment Act of 2009 (ARRA).

Table 1 - Recipient Reporting Data Dictionary

Data Yellow — Input (user provided)
Elements

Blue — System provided (e.g. CCR, Agency Code Reference Table)

Data Element Definition Type Max Example Comments Control Validation and
Length Business Rule(s)

RECIPIENT DATA ELEMENTS

Funding Agency Code | Numeric code of Federal Agency that | string 4 6800 Federal Agency code is April 1, 2009 Federal This is a mandatory
is responsible for funding/distributing mandatory for Recipient Register Transparency Act | field.
the ARRA funds to Recipients. Reporting. Guidance March 30, 2007
The Funding Agency is the Initial Reference: fips95-

agency that receives the ARRA 2.pdf
funds through the ARRA funds
appropriation. Latest Reference: NIST

Special Publication 800-87

Funding Agency The Federal Agency name string 55 ENVIRONMENTAL Inferred given the Funding April 1, 2009 Federal This field is inferred
Name corresponding to the Federal Agency PROTECTION AGENCY | Agency Code Register Transparency Act | given the Funding
Code used. Guidance March 30, 2007 Agency Code
provided

Note: Complete data model can be found at https://www.federalreporting.gov/federalreporting/downloads.do
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FederalReporting.gov - Help

Wadnasday, Septembar23, 2008

&rn FederalReporting.go

Home | About | Downloads | FAC | Help

Help
Contact Us

FederalRe porting.gov allows Recipients to submit and Federal Agencies to review required Recowvery Act reporting data. If you need help with registering as a usar, submitting a repaort.
reviewing a report, or other we bsite functions, contact our Service Desk

Service Desk Information

= Phone: 877-5058-73865

® TTY:B877-881-5186

= Email: 5upporti@®FedesralRe porting .gov
s ChatLivePerson Support™=

Service Desk Hours of Operation

The sarvice desk hours of operation will vary according to the information below:

BEGIH DATE EHD DATE HOURS (EST) DAYS I WEEK
Augusi 17, 2009 Oclober31. 2009 TAM -9 PMET Maonday - Friday
MNowvember 1, 2009 Decamber21, 2009 8 AM -8 PMET Mo nday - Frday
January 1. 2010 Januarny 31, 2010 7AM -9 PMET Mo nday - Frday
February 1, 2010 March 21, 2010 2 AM -8 PMET Monday - Frday
Apnl 1. 2010 Aprl 30, 2010 7TAM -9 PMET Monday - Friday
May 1. 2010 June 30, 2010 8 AM -8 PMET Mo nday - Frday
July 1, 2010 July 31, 2010 TAM -9 PMET Maonday - Friday
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Recipient Reporting
Process



Recipient Reporting Timeline and Activities

REGISTRATION REPORT REVIEW RELEASE
A A A A
r e 2’2 Y )
3'0 — th?ntﬁs 1 - 10 days after 11 — 21 days after 22 — 29 days after 30 days gf(t) dayz
ays priorto the end of Quarter end of Quarter end of Quarter after end arteren
end of the quarter of Quarter of Quarter

S Gl

\4

considered late if not Agency “View Only” Agency Comment Period
submitted by the 10th

Recipient report is \'4 v

Recipient Report Adjustments Possible

Initial Final _
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Create a Report - Prime Recipient Reporting

Prime and Sub Data

&y FederalReporting.gov

Home | About | Downloads | FAQ | Help

Hella, Micholas Cooper Select Report Type
(Recipient User)

Lse the options below to choose the type of ARRA report you would like to create. All fields are required.
fou have 3 unread messages.

g Report Type

Prime Award Number IDDI-DS?—K?

Prime DUNS
Current Reporting Cycle 123456783

Initial Submission - Prime and — Award Type

Sub Recipients enter drafts and & Eederally Awarded Contract
submit Initial Submission y
repons.  Grant
" Loan
Create / Upload ARRA — Recipient Type
Reports " Prime Recipient [Prime Only]
| Create Report | @ Prime Recipient [Prime reporting for self and Sub(s)]
- -
| Upload Report | Sub Recipient [Sub Only]

| Validate File |

Continue Report Creation |
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Enter Recipient Data

}

Home | About | Downla

Hello, Recipient User
(Recipient User)

You have 1 unread messages.

Logoff

Current Reporting Cycle

Initial Submission - Prime and
sub Recipients enter draft and
initial repart submission.

Create / Upload ARRA
Reports

'FederalReporting.gov

(] O[] Hel

Prime Recipient Sub Recipients Vendors

save as Draft | submit ‘ Cancel |

Prime Recipient Data

Please view the field infarmation page(™= if you require clarification about the fields that appear an this form.

Report Information

Award Type  Award Number  Recipient Type
(5rant GEAOST-KT Prime Recipient [Prime reporting for self and Sub(s)]

Final Report I M 'rl
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Prime Recipient Data Elements

Sample of Contract and Grant Data Elements

Award Type

Award Number

Final Report

Order Number (Contract only)

Recipient DUNS Number

Recipient Account Number

Congressional District

Funding Agency Code

Awarding Agency Code

Award Date

Amount of Award

Government Contracting Office Code (Contract only)
Program Source (TAS)

Sub Account Number for Program source (TAS)
Total Number of Sub Awards to Individuals
Total Amount of Sub Awards to Individuals

Total Number of Sub Awards less than
$25,000/award

Total Amount of Sub Awards less than $25,000/award
Award Description

Program Name/Project/Program Title (Grants only)
Project Status

Total Federal Amount ARRA Funds Received/Invoiced
Number of Jobs

Description of Jobs Created

Quarterly Activities/Project Description

Activity Code

Street Address 1

Street Address 2

City

State

Zip Code + 4

Country Prime Recipient indication of reporting applicability
Officer Name

Officer Compensation

NOTE: Data elements contained in the Recipient Reporting Data Model https://www.federalreporting.gov/federalreporting/downloads.do
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Sub-Recipient Data Elements

Sample of Contract and Grant Data Elements

»  Award Type
»  Award Number

»  Recipient DUNS Number Vendor Data Elements (Grants only)

»  Sub-Recipient DUNS Number g
»  Sub Award Number g
»  Sub Recipient Congressional District g
»  Amount of Sub Award g
»  Total Sub Award Funds Disbursed (Grants only) '
»  Sub Award Date g
»  Amount of Award (Contract only) '

»  Stress Addressl, Street Address 2

»  City, State, Zip Code + 4, Congressional District,
Country

»  Sub Recipient Indication of Reporting Applicability
»  Officer Name
»  Officer Compensation

Award Number

Sub Award Number

Vendor DUNS Number

Vendor Number

Vendor HQ Zip Code+4

Product and Services Description
Payment Amount

NOTE: Data elements contained in the Recipient Reporting Data Model. https://www.federalreporting.gov/federalreporting/downloads.do

30



Data Model and Report Differences

Distinctions between Grant and Contract Data Models and Reports:

Report Content: There are differences between the two models in the content and number of report data
elements. See Report Data Model https://www.federalreporting.gov/federalreporting/downloads.do

CCR Registration:

» First tier subcontractors (sub-recipients) under a Federal contract must have a DUNS number but do not
have to register in CCR

» Grant sub-recipients must be registered in CCR

Delegation of Sub-recipient Reporting:
» Grant recipients may delegate direct reporting of sub-recipient information into FederalReporting.gov

* Federal prime recipients may not delegate FederalReporting.gov reporting responsibilities to their sub-
recipients (18t tier sub-contractors)

Reporting Vendor Data:

* The model for Grant separately defines “sub-recipients” and “vendors” and applies different data elements

and reporting on each
* Both the Grant prime recipients and sub-recipients are required to report data on certain vendors

* This “sub-recipient” and “vendor” distinction is not made for contract recipients and therefore the term and

reporting requirements for “vendor” do not apply

31



Reporting on Jobs Creation

Prime recipients are required to report on all jobs they have created or retained as a
result of the Recovery Act, by project or activity

This information will be reported as two separate fields — a numeric field and a
separate narrative with an expanded description of the job creation and reporting
methodology

Prime recipients will report the number created and retained using a standard calculation,
translating both full and part time employees into “full-time equivalents”, or FTEs

= This calculation is performed by adding the total hours worked by all employees in the quarter, and
dividing by the total hours in a full-time schedule

In some cases recipients will not perform the work themselves, but will distribute the funding
via a grant, loan, or contract to another entity. In these cases recipients will provide

estimates of the jobs created or retained by those entities.

Note: Additional information can be found in Section 5 of OMB Memorandum M-09-21, June 22, 2009, Implementing
Guidance for the Reports on Use of Funds Pursuant to the American Recovery and Reinvestment Act of 2009 and
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Recipient Estimates of Job Impact

» Prime recipients are required to generate estimates of job impact by directly
collecting specific data from sub-recipients and vendors on the total FTE
resulting from the sub-award

» In limited circumstances the prime recipient may employ an approved
statistical methodology in lieu of FTE methodology to generate estimates of
job impact, collecting data only from a smaller subset of sub-recipients and
vendors

= These limited circumstances should only include instances where comprehensive
collection of jobs data from all sub-recipients and vendors is overly costly or
burdensome or disrupts the prime recipients’ ability to accomplish their underlying
mission
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Recipient Estimates of Job Impact

» Methodology Change Request Procedure:
= Prime recipient submits written proposal to CO/GO detailing:
« Justification why alternate method is needed
Technical description of proposed method
Qualification of persons carrying out statistical method
Length of time prime recipient anticipates making use of method
POC telephone and email information

= CO/GO manages the process to accept/review methodology change proposal from
prime recipient

= CO/GO reviews methodology change proposal to ensure it's clear and complete and
submits to DOC

= DOC reviews and forwards proposal to OMB for review and decision

= DOC and OMB approve or decline proposal within 20 days from receipt

Note: For additional information, DOC OAM Memorandum, August 24, 2009, DOC Guidance for the Reports
of Use of Funds Pursuant to ARRA, paragraph F.
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Recipient Estimates of Job Impact

» Methodology Change Request Timelines:

Recipient’s proposal due NLT 10" day in month prior to reporting quarter
(e.qg., for October reporting cycle, proposal due NLT September 10)

Recipient’s reporting deadline remains the 10" of the reporting month
(October, January, April, July), regardless of whether proposal for changed
methodology has been submitted

DOC and OMB will approve or decline proposal within 20 days of receipt of
the request

If proposal is declined, recipient must use FTE methodology
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Alternate Reporting Methods

» In lieu of entering data directly into FederalReporting.gov, recipients
may use alternate methods:
= MS-Excel Spreadsheet
* Available for download and report submission
* “Locked” to prevent modification of the structure

* May be prepared offline and submitted by uploading into the system when
complete

= Machine Extract Recipient Reporting XML

« Sophisticated recipients may be able to extract data requirements from existing
systems

* Must conform with the recipient reporting XML schema
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Download Template

& FederalReporting.gov

Horme | About | Downloads | FAQ ‘ Help

Downloads

Templates

Two ternplates are provided as alternatives to using the online form far report subrission:

+ Excel spreadsheet: A Microsoft Excel spreadsheet may be used for report subgission. The user can download this
spreadsheet template and fill it in. The spreadsheet can then be uploaded t ederalReporting.gov weksite.

Note: Reciients must nof modify the structure of the spreadsheet or mission will be considered invalid

Download Template for Microsoft Excel:  Microsoft Excel

+ Custom software system extract in XML: Crganizations with sufficient technical experience may choose to submit a
properly formatted Extensible Markup Language (ML) file for their report submission. The xML file download provides a zip
file containing the ML schema required for formatting and structuring the =ML system extracts. An organization's =ML extract
must match this XML schema for successful report subrmission. The FederalReporting.gov weblsite provides [ogoed-in Users
with functionality to walidate their xML subrmission against the published XML schema prior to subrmission.

Download XML Schema: XML Schema |

All Upload submissions require an FRPIN. Please log in and click "Request FRPIN" to obtain your DUNS FRPIN.
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Microsoft Excel Template
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Data Quality Review



Data Quality Timeline

October 1, 2009 October 22, 2009 October 30, 2009
Draft Reporting October 10, 2009 Final Data Recipient Reports
Data Entry Initial Data Submission Submission Published on Recovery.gov
1-10 11-21 A 22-29 |
Recipient & Sub-recipient Data Entry i Recipient & Sub-recipient Data Quality Review ) Agency Data Quality Review
October October

Y
Oct 11, 2009 - Oct 21, 2009
Recipient Report Adjustment Period

October 22, 2009 - October 29, 2009
Recipient Data Correction Period
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General Review Requirements

» Scope of Data Quality Reviews:

Data Quality = Accuracy, Completeness and Timely Reporting

Important responsibility of all key stakeholders (prime recipients, delegated sub-
recipients, Agencies, oversight authorities)

Review aimed at avoiding two key data issues:
* *Material Omissions

“Instances where required data is not reported or reported information is not otherwise
responsive to the data requests resulting in significant risk that the public is not fully
informed as to the status of a Recovery Act project or activity”

Example: Recipient fails to report percentage of completion of the project

« *Significant Reporting Errors

“Instances where required data is not reported accurately and such erroneous reporting
results in significant risk that the public will be misled or confused by the recipient report in
guestion”

Example: Recipient erroneously reports expenditures in excess of the amount awarded

* OMB M-09-21 Implementing Guidance for the Reports on Use of Funds Pursuant to the American Recovery and
Reinvestment Act of 2009 (June 22, 2009) Section 4.1
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Recipient Review Requirements

» Pre-Reporting Activities

All recipient reporters must establish internal controls to ensure
accuracy, completeness and timely reporting

Examples of internal controls/checks and balances:

« Establish a data review protocol or automated process that identifies
Incongruous results (e.g., total amount spent on a project or activity is equal to
or greater than the previous reporting)

» Establishing procedures and/cross-validation of data to identify and/or
eliminate potential “double counting” due to delegation of reporting
responsibility to sub-recipient

» Establishing control totals (e.g., total number of projects subject to reporting,
total dollars allocated to projects) and verify that reported information matches
the established control totals

« Establish an estimated distribution of expected data along a “normal”
distribution curve and identify outlier
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Recipient Review Responsibilities

» Prime Recipients
= Owns recipient and sub-recipient data

= |nitiates appropriate data collection and reporting procedures to ensure
that Section 1512 reporting requirements are met in a timely and effective
manner

= Implements internal control measures as appropriate to ensure accurate
and complete information

= Performs data quality reviews for material omissions and/or significant
reporting errors, making appropriate and timely corrections to prime
recipient data and (for Grant only) working with the sub-recipient to
address any data quality issues when reporting has been delegated to the
sub-recipient
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Recipient Review Responsibilities

» Sub-Recipients
= Owns sub-recipient data

= Implements internal control measures as appropriate to ensure accurate
and complete information

= Reviews sub-recipient information for material omissions and/or
significant reporting errors, and makes appropriate and timely corrections
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Recipient Data Quality Review

Days 11-21 Recipient Commenting Period

= Grant Prime recipients comment on reports submitted by delegated sub-recipients

« Delegation of reporting to sub-recipients is not permitted for recipients of federally reported
contracts

= All Prime recipients may also review and update their own data during this period
= "View only" capability for Agency reviewers

Report
Status

Recipient
Commenting?

Agency
Commenting?

Commenting
Purpose

1-10 days afte|
end of Quarter

11 - 21 days after

end of Quarter

» Initial
Submission

Prime and Sub
Recipient
Collaboration

22 —29 days after
end of Quarter

> Final
Submission

Yes

Yes

Agency Review
and Oversight

30 days after
end of
Quarter

No
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4

Agency Review Requirements

General:

Reviews should be conducted with the goals of transparency in mind (e.g., where recipient is
required to provide a narrative description, is it sufficiently clear to facilitate understanding by the
general public).

Agency reviewers are not expected to validate data for which they would not normally have
supporting information (e.g., compensation of recipient’s top officers).

Obvious or significant errors and/or material omissions must be reported to recipient. Because of
tight timeframes for correcting errors/omissions, agency reviewers should coordinate early and
maintain open dialogue with recipients to avoid last minute misunderstandings.

All Agency comments must be submitted to recipients via the FederalReporting.gov system. This
“unlocks” the report for access by the recipient to make the corrections, and tracks for each report the
identification of comments and recipient’s response.

There are distinctions between the reporting models and reporting requirements related to grant and
federal contracts; Agency reviewers must keep these distinctions in mind.

FederalReporting.gov does not substitute for normal contract/grant administration. COs/GOs should
address a recipient’s failure to comply with timely or accurate reporting as they would any other
performance issue.
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Agency Data Quality Review

» REVIEW PROCESS:

= 11t — 21st: CO/COR or GO/FPO may conduct informal data review; “view only” capability for
the Agency

= 22nd — 29t: CO/COR or GO/FPO must conduct formal data review to identify material
omissions and significant errors. (OFPP recommends formal reviews be completed by 26t)

* If material omissions/significant errors found, CO/GO inputs comments in FederalReporting.gov.
This “unlocks” report for access by recipient

* Recipient inputs report corrections

= NLT 29t: Federalreporting.gov will classify the report based on what action the CO/GO takes
within the system for the report. The system classifications are:

* Not Reviewed (default code if Agency fails to review report)

* Reviewed - No Comments (reviewed by Agency, no material omissions or significant errors
identified)

* Reviewed - Comments (reviewed by Agency, material omissions or significant errors identified)
= 30th: System transmits report to Recovery.gov for posting

» See detailed Users Manual, Chapters 11 and 12, at the FederalReporting.gov website for
additional guidance on the process and requirements for conducting Agency reviews and
commenting in the system
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Agency Data Quality Review

» Agency Review of Submitted Reports

= Agency will have access to view all Prime Recipient Reports and all Sub-
Recipients Reports submitted showing your agency as the Awarding
Agency
« Agency will see all reports associated with the 2-digit Department/Agency code
the user provided at the point of registration

» This broad approach allows Agencies the flexibility to assign report review and
oversight responsibilities across the organization

= All report data for each award will be viewable directly from the Prime
Recipient hyperlink for Agencies

= There are two methods for Agencies to review submitted reports
« Agency Data Extraction
* My Reports
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NOAA Policy - Agency Data Quality Reviews

» NOAA'’s policy regarding accomplishment of the Agency data
guality review is:

= Both the designated CO and COR responsible for an ARRA contract or the GO
and FPO responsible for an ARRA grant must review the applicable recipient’s
report to ensure an adequate review of the various data fields

= Both NOAA reviewers of the recipient report are looking for any material omissions
or significant errors

= The responsible CO and COR or GO and FPO are expected to coordinate with
each other to determine whether there are any material omissions or significant
errors that require correction

= Only the CO or GO are authorized to input comments in FederalReporting.gov to
effect correction of the material omissions and/or significant errors identified
through that coordinated review effort
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Agency Data Quality Review

Agency Data Extract provides a presentation of all entered report data for awards

administered or awarded by that Agency

Each Agency will determine how the reports within the data extract will be distributed

and assigned across the Agency

Agencies can use the data extract in conjunction with other agency systems for

purposes of quality review

My Reports

Quick Links

Frirme Fecipient

Acdministration

Ml Sccount ,

Ml Agency Extract

List of Fegistered DILIMS
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Agency Data Quality Review

» NOAA Automated Review Process:

= The automated validation process will compare data from other systems
in an attempt to identify errors and should be used in conjunction with
COs/GOs own review

= The automated validation process does not represent the only data
review and validation required to be done by the COs/GOs, but it will aid
them in that process

= Specific details are being developed and will be provided before the
final reports are reviewed by COs/GOs
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Agency Data Quality Review

» My Reports provides the Agencies access to submitted reports
online

Quick Links

My Reports
P

* Prime Hecipient

Administration

o Dy Account
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Agency Data Quality Review

» Agency Users will have access to view all Prime Recipient Reports and all
Sub-Recipient Reports submitted with their Agency Code

= Search Filters allow the Agency User to view a subset of reports which meet the
criteria selected within the Search Filters

#m FederalReporting.gov

Home | Aot | Dovwnloads | F A |

Hella, Agency Reviewer
fAgency Reviewear)

¥ ou have 1 unread messages.

Current Reporting Cycle

Recipient Rewview - Frime
Recipients review reports. Prime
and Sub Recipients make
necessary corrections.

Quick Links
My Reports
= Prime Recipient

Acdministration

- bhAy Sccount
o List of Hegistered DILIMNS

LIWVE HELP
Click Here To
Chat

Send

My Reports -

Recipient View

earch Filters

HAwvrard Type:

Awrard Number:

[=n

Calendar Year:

Quarter:

= |

Report Status:

DUNS Number:

Review Status:

Awarding Agency Code:

[zooa =] [+ =

[ =1 [ =1

CFDA Number:

T

Gowt Contracting Office Code:

<=

earch Results

Search Besults Tips, Search Results L egend

B reports found, displaying all reports.

Soevard Tvpe Erime Sovard # 7 Order Erims DUHS & Status Sovvard Srncunt Sub Court
= Fo9-S.1-235 0025124381 = F515400.00 o
Download Templates =} EE-ZTS37-x oo0z512431 = FS0400.00 o
| Microsoft Excel I G 02483-x 0025124381 = F510200.00 z
| WL Schema | =} G20k -7 oo0z512431 = F312000.00 z
L Mvw= 2B 3B 23 0025124381 = F510000.00 1
L =i ic) oo0z512431 = F90100.00 1
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Agency Data Quality Review

» Search Filters allows the user to select one or more filters upon
which to search. Available search filters:

= Award Type

= Award Number

= DUNS Number

= Calendar Year

= Calendar Quarter

= Report Status

= Review Status

= Awarding Agency Code

= CFDA Number

= Government Contracting Office Code

» Search Filter data fields have the “wild card” function : %
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Agency Data Quality Review

» Search Results contains the results of a filtered search

= Fields within the search results that are shown in blue underlined text in the
column header are sort-able

Search Results
search Results Tips, Search Results Legend

Nrepnr’[s found, displaying all reports.
Foward Tipe Frime Award #/ Order # Frime OUNS # Status Fward Amourt Sub Court

G WA-TRY2-KIR 7368087458 5 $1230000.00 1
G 189-2R-873-HF T36A05T5E 5 p2a0839.27 I
G 7368087458 5 Y247052.28 I
G 002512481 5 $ran0zan.oo 2
G 002512481 5 baraha29.00 I
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Agency Data Quality Review

» View of Prime Recipient Report
By default, opens to the Prime Recipient tab

Prime Recipient Sub Recipients Vendors

= %iew or Add Beport Comments

Prime Recipient Reporting

Prime Recipient Data

Please view the field information page B2 if you require clarification about the fields that appear on this farm.

All fields marked with an asterisk ™) are required unless otherwise noted.

Report Information

Award Type Award Number Calendar Year / Quarter Final Report
Srant Y F-28793-X 2009 £ 4 Mo =

Award Recipient Information

* Recipient DUNS Number 0025124381
Recipient Account Number 27797
* Recipient Congressional District [

Parent DUNS Number 001317130
Recipient Type 22X
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Agency Comment Requirements

Days 22-29 Awarding Agency Commenting Period

= Agency comments on reports submitted by Prime recipients and delegated sub-
recipients

» Delegation of reporting to sub-recipients is not permitted for recipients of federally reported
contracts

Report is locked; no comments can be added by Prime recipients and delegated sub-
recipients

Report is unlocked for Prime and delegated sub-recipients to update only when
Agency submits a comment to the report

1-10 days after 11-21 days afte 22 -29 days after | 30 daysafter
end of Quarter end of Quarter end of Quarter end of
Quarter

Report Initial Final .
Status » Submission >Submr‘ss.fon Qi lished

Recipient No

Yes Yes No
Commenting?

Agency

No No Yes No
Commenting?
. Prime and Sub .
Commenting . . Agency Review
Purpose Gt and Oversight
po Collaboration g




Agency Comment Requirements

» Agency Comment Period
= A critical period in the reporting cycle

= CO/GO'’s should be proactive in communicating errors with recipients
= All comments are made at the report level not at the individual field level.

Provide very detailed comments so that the viewer of the comments can
understand the intent of the comment and the field to which it applies

61



Agency Comment Process

» If no comments click “Mark As Reviewed”

Prime Recipient

Sub Recipients Vendors

M &) Wiew or Add Report Comments

Prime Recipient

| Mark As Reviewed

Prime Recipient Data

Flease view the field information page &5 if you require clarification about the fields that appear on this form.

All fields marked with an asterisk (*) are required unless otherwize noted.

Report Information

Award Type Award Number Calendar Year / Quarter Final Report
Grant W AOO04- 1< 2009 7 4 Mo

Award Recipient Information

bare information about these fields &2

* Recipient DUNS Number 0271339518
Recipient Account Number Q022c
* Recipient Congressional District [

Parent DUNS Number
Recipient Type X HOAMNES
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Agency Comment Process

» If comments, click “View or Add Report Comments”

Prime Recipient Sub Recipients “fandors

Prime Recipient Reporting @ “iew or Add Report Comments

| Mark As Reviewed |

Prime Recipient Data

Flease view the field information page B if you require clarification about the fields that appear on this farm.

All fields marked with an asterisk (%) are required unless otherwise noted.

Report Information

Award Type Award Number Calendar Year / Quarter Final Report
Grant WAOO0A- 2009 F 4 Mo -

Award Recipient Information

Wore information about these fields 2

* Recipient DUNS Number 021339618
Recipient Account Number [0727-
* Recipient Congressional District (1

Parent DUNS Number
Recipient Type Zx HO WM XS
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Agency Comment Process

» Agency Adding Comment

= Enter comments and click “Submit”

v FederalReporting.gov

View or Add Report Comments

| Close Comments Window |

Report Information

Award Type Award Number Prime DUNS
Srant WA OO0- 021839618

Report Comments

Mo comments have been entered rfor this report.

Add New Comment

Comment |[picasze check the subaward date on your award. your report sStated

. O7/08/2009 as the award date. Our records show 06/08/2009 as award date.

Close Comments ¥YWindow
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Agency Comment Process

» Agency Comments
= Click “Close Comments Window” to exit comment screen

7 FederalReporting.gov

View or Add Report Comments

| Close Comments YWindow |

Report Information

Award Type Award Number Prime DUNS
Grant A0 00 - b 021839618

Report Comments !

= FPlease check the subaward date on wour award . wour report stated 07/08/2008 as the award date. Our records show
06/05/200%9 as award date.

Regis Jennings - Sep 25, 2009 9:20:45 PM

Add Mew Comment

CcComment

| Close Comments YWindow
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Agency Comment Process

» Commenting on a report triggers notification within the system
= Email notification sent to who last submitted or replied to a comment
= Email notification is sent from DoNotReply@FederalReporting.gov to the

User’s email address
= The user will also receive a message within My Messages

A new wark request has been created in FederalRepoarting. gov for the fallowing repart:

DUNS: 021839613
Fiscal Year: 2009
Fiscal GQuarter: 4
Award Id: »ADDD4- 1
Award Type: Grant

Commenter Name: Lauren Sharma

Comment Text: Please pravide more detailed infarmation in the field "Description of Jobs
Created.”

Do nat reply to this e-mail. Please contact the FederalReporting. gov Service Desk ar call
us at 877-005-7386; TTY: 877-081-5186 If you have any questions,
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Agency Comment Process

» Comment flag indicates existing comments

Prime Recipient Sub Recipients Vendors

Sub Recipient Reporting

Report Information

Award Type  Award Number  Prime DUNS  Calendar Year / Quarter
Grant WADDD4-K 021839618 2009/ 4

4 reports found, displaying all reports.

OUNS # Subzward # Arnourt of Avard Cormrmerts
03955566 WA-04-Gl-23 525000.00

039855696 WA-04-GLI-2 100000.00 ’
147846500 WA-1-GR-23-B 100000.00 -

B17309273 5-08101244p 71400.00
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Agency Comment Process

» After the Agency comments are submitted:

= |If the Recipient acknowledges the comments by submitting an updated
report:
* The Agency must verify the data and MUST click on “Marked as Reviewed” to

accept the updated report. The report will be published as “Reviewed - No
Comments”

 If the Agency does not click “Marked as Reviewed” for the updated report
before the report is published (30" day), the report review status will default to
“Not Reviewed”

= |If the Recipient takes no action, the report will be published as
“Reviewed - Comments”
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Agency Comment Process

» Multiple Comments and Responses

= The system does not put any limit on the number of comments and
response that can be appended to a report

v FederalReporting.gov

| Close Comments ¥Window

Report Information

Award Type Award Number Prime DUNS
Srant A CID0A - ao0zZ512481

Report Comments

= Please check the sub award date on wvour award. Your report states 07/05/2009 as award cdate. Our records show 05/05,2009
as award date.

Regis Jennings - Sep 19, 2009 5:15:13 PM
= Replyt ves, thatis in error. | will change award date to June Sth and update the report.
Marcia Wallace - Sep 20, 2009 5:29:56 PM
= The grant award was made to the prime on 6/4/2009 and the sub award was made four daws [ater, carrecty Flease confirm.
Lauren Sharma - Sep 20, 2009 6:47:41 PM

Add New Comment

Comment |

Close Comments YWindow
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Agency Comment Process

» To mark multiple reports as “Reviewed - No Comments”

Search Results Tips, Search Results Legend
Click "Mark All As Reviewed with Mo Cormments” to mark all reports in the results set as "Reviewed
with Mo Cormments.” To mark an individual report as "Reviewed with Mo Cormrments," open the
individual repart.
Mark All As Reviewed with No Comments
The page at http://rockslide.cgifederal.com:8100 says: | [First/Prev] 1, 2 [Mext/Last]
Auerard Amnmourt Sub Court
9 You are about to mark 24 reporks as reviewed, Do wou wank to continue? $6720000.49 o
$47289920.00 0
Cancel | $120400.00 0
G 109110320-x 021839618 g F240000.00 o
G 124892-k 021839618 =] $5000000.00 1
G 1410930-4 0218359618 5 $410000.00 1
G 212561 021839618 g F450000.00 1
G TI23-HY 0218359618 =] $108000.00 0
G TROKR-7 021839618 =] $4200000.00 1
G 913600-883302-27-x 021839618 g 62042000 o
G AB-445 021839618 =] $4200000.00 1
G AB-TE2-44 0218359618 5 $4200000.00 1
G C44784 021839618 g F290000.00 o
G GR-T222-BF 021839618 5] $97000.00 0
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Agency Comment Process

» At the end of the Final Submission phase of the reporting cycle
(Midnight Pacific on the 29th day of the reporting period) all
reports are locked and automatically transition to Published status

» No further commenting or updating can occur
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Data Quality Issues

» Prime Recipient Fails to Make Corrections ldentified by Agency

= |If a recipient fails to correct identified material omissions or significant errors that
the CO/GO believes to be false or misleading, the CO/GO must submit such
findings to recoveryupdates@qgsa.gov

= CO/GO should pursue appropriate remedies under the terms and conditions of the
grant or contract

» OFPP advises the entire report, including comments, responses, and report
revisions will be provided to the Recovery Accountability and Transparency
Board, who will determine how report information will be publicly
displayed; therefore:
= GOs/COs must be cautious when entering comments in FederalReporting.gov
= Entries should be clear, complete and appropriate
= Care should be taken not to include any proprietary or confidential information
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Data Quality Issues

» Uncorrected Data Quality Issues

= Federal Agencies are required to continuously evaluate recipient and
sub-recipient Section 1512 reporting efforts as well as OMB
implementation guidance

* Recipients that demonstrate systemic or chronic reporting problems
» Sub-recipients that demonstrate systemic or chronic reporting problems

* Recipients that demonstrate systemic or chronic deficiencies in reviewing and
identifying sub-recipient data quality issues

= Such findings of a Federal agency could result in:
« Termination of Federal funding or the contract
« Suspension or debarment

 Intentional reporting of false information could result in civil and/or criminal
penalties
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Conclusion

Questions and Answers
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