
 

 

 

   

 

 

 

   

 

   

   

   

 

 

   

   

 

 

     

  

   

   

 

 

 

   

 

 

   

   

   

   

 

   

 

   

 

   

   

 

   

   

 

   

 

   

     

     

   

     

   

 

   

   

 

 

   

 

   

   

     

   

   

 

 

   

   

 

     

   

   

   

   

   

 

 

     

   

 

   

   

 

     

   

 

 

   

   

   

 

     

 

 

   

   

 

 

   

     

   

     

   

   

   

 

 

 

     

     

   

     

 

 

     

   

     

   

   

 

 

   

 

 

 

 

 

Multipple or Spplit Awaards fromm Solicittation orr PR in CC.Award 

Definitions: 

A multiple award is definedd in C.Awarrd as the awwarding off some linee items on a 

given R FP to one vvendor andd other lin e items onn the samee RFP to annother 

vendor((s). 

A split aaward is deefined in CC.Award ass the awardding of onee line item ’s quantiti es 

to moree than one vendor. MMultiple an d split awaards can bee created ffor a new oor 

open awward functtion. 

The outtline whichh follows coovers how to award a Purchasee Request or a 

Solicitattion which contains eeither multtiple line ittems or a ssimple linee item and 

how to create a mmultiple an d/or split aaward. 

Award ffrom Multtiple Line Ittems to MMultiple Veendors 

Step 1: Award thee solicitatioon or PR too the first CContractorr. 

Step 2: All line ite ms will pu ll onto thee first awarrd. 

Step 3: If the awa rd will be mmade to mmultiple venndors for sspecific linee items; thhen 

open eaach line iteem not to bbe awardeed to Contrractor A annd on the AAdministraation 

Tab, un check the box Fully AAwarded a s shown b below. 

Step 4: When thiss has been done to eaach of the line itemss that are nnot being 

awarded to Contrractor A, reeturn to th e award linne item sc reen as sh own beloww, 



                               

       

 

 

 

                           

        

 

                             

    

 

                             

                        

place a check mark in the check box adjacent to each line item and then click 

Delete from the menu. 

Step 5: When Delete is clicked, the following pop‐up will appear. The next screen 

will display the following. 

Step 6: Make sure that the Delete Open Assign button is marked as shown, then 

click Save. 

Step 7: Return to the worksheet and search for and open the Solicitation or PR 

document which was just awarded. The document will show as partially awarded. 



                             

                

                         

    

           

 

 

                  

                           

         

                         

                     

                 

                                 

                           

          

                                       

                           

    

                      

Step 8: To Award to Contractor B, Return to the worksheet and search for and 

open the Solicitation or PR document just awarded. 

Step 9: The document will show partially awarded. This is because certain line 

items have 

already been awarded to Contractor A. 

Step 10: From the solicitation summary, click on award.
 

Step 11: The line items which were marked not fully awarded will pull forward
 

onto the second award.
 

Step 12: Proceed with awarding the remaining line items to contractor B.
 

When all line items have been awarded, the action is complete.
 

Award from a Single Line Item to Multiple Vendors 

If the line item is for multiple quantities, or even one lump sum, a partial award of 

the line item can be made to contractor A and the remaining quantity or un‐

awarded funds to contractor B. 

If the line item is for a quantity of 1 with a lump sum, A portion of the funds can 

be awarded to Contractor A and the remaining funds from the PR awarded to 

contractor B. 

Step 1: Search for and open the Solicitation or PR document. 



                     

                         

                       

                               

       

                             

                   

 

                       

               

                     

              

                             

                     

                             

  

 

                  

                             

     

Step 2: Award the Solicitation or PR to the first Contractor. 

Step 3: The Award will open on the Award Administration Section, Admin tab. 

Enter all required information on all tabs of the Award Administration section. 

Step 4: Click on Line Items from the Award Summary Menu. The line item will pull 

onto the first award. 

Step 5: Open the line item to be awarded to Contractor A and on the 

Administration Tab, uncheck the box Fully Awarded as shown below. 

Step 6: Click Apply and return to the Award Line Item screen. 

Step 7: Return to the Award Summary screen. 

Step 8: Complete award, verify totals, print award document, complete FPDS 

report, route award for review and approval. 

Step 9: Return to the worksheet and search for and open the Solicitation or PR 

document just awarded. The Solicitation or PR document will show partially 

awarded. This is because the line item on the first award was un‐checked as Fully 

Awarded. 

Step 10: From the document summary, click on award. 

Step 11: The line item which was marked not fully awarded will pull forward onto 

the second award. 



                                

             

                           

                            

                                   

                         

         

                 

                           

                 

 

           
                               
   
               

   

     

 

Step 12: Open the line item. The line item will show the original quantity or lump 

sum as on the first award. 

If the line item was for multiple quantities to contractor A, then adjust The 

quantity on the line item to show the remaining quantity to be awarded. 

If the line item was for 1 Each with a lump sum and you awarded half of the 

amount to contractor A, then adjust the cost to reflect the remaining un‐awarded 

amount for the line item. 

Step 13: Proceed with the award to Contractor B. 

Upon completion of award of remaining quantity or sum to contractor B, the 

Solicitation or PR will show as full awarded. 

For C.Request/C.Award help, contact Client Services:
 
Phone: 301‐444‐3400 (Choose Option 1 for password resets or Option 3 for all other CSuite issues.)
 
e‐mail: clientservices@noaa.gov
 
Hours: 7:00 a.m. ‐ 5:00 p.m. ET, Monday – Friday
 

Revised C.Hughes 07/29/2013
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