


(Insert Date)	
		
		
		
					
MEMORANDUM FOR:	(Insert Name/Point of Contact)		
	NOAA Acquisition and Grants Office Ombudsman

FROM:	(Insert Name)
	(Insert Title / Organization)

SUBJECT:	Referral to the Acquisition and Grants Office Ombudsman


In accordance with NOAA Acquisition Alert 16-05, the following issue is being referred to the Acquisition and Grants Office (AGO) Ombudsman. 

Background: (Insert the necessary background information on the action and include the following:)

· [bookmark: _GoBack]The issue and the impact to Grants Officer (1st party);  

· The issue and the impact to the financial assistance partner, financial assistance team member, or any other interested party members (2nd party);

· The actions taken to provide a response or to resolve the issue.

· The reason for the impasse. 

Request for Action: (Insert the action being requested)





