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Financial Reporting 
For the effective monitoring of the Federal award, 
Performance and Financial Reports are due to the Federal 
awarding agency to best inform improvements in program 
outcomes and productivity.  

– Reports are due no less frequently than annually nor more 
frequently than quarterly (except in unusual circumstances). 

– Annual reports must be due 90 calendar days after the 
reporting period; quarterly or semi-annual reports must be 
due 30 calendar days after the reporting period. 

– Final Performance and Financial reports are due 90 calendar 
days after the period of performance end date. 

 
 

 



Financial Reporting 
Financial Reports ensure that:  

• Recipients are expending funds at an appropriate rate and that matching 
requirements are being met; 

• Federal disbursements are comparable with the period covered by 
requests for payment; 

• Recipients are not maintaining excess cash on hand; 
• Reports submitted by the recipient agree with DOC accounting records of 

disbursements; 
• Reports contain information on indirect costs and program income if 

these items are included in the approved budget;  
• Reports are completed correctly 

 
 



Financial Report 
(SF-425) 

 
 

 
All Department of 
Commerce (DOC) 
awards require 
recipients to use 
the SF-425 Full 
Report or SF-425 
Cash Flow Report 
to report the status 
of funding. 



Financial Report (SF-425) 

 
 
 

 
• Box #5: For Recipient use only (do not complete if 

reporting on multiple awards) 
• Box #6: Report Type 
• Box #7: Basis of Accounting 



Federal Cash (SF-425) 

 
 

 

 
 
 
 
 
 
 

• Box #10 a: Cash Receipts- Total of drawdowns from ASAP  
• Box #10b: Cash Disbursements- The sum of actual cash disbursements for direct 

charges for goods and services as to date. 
• Box #10c: CASH ON HAND – This will be  $0.00 on a final report 
 
• Note: on Cash Flow :Cash Receipts less Cash Disbursements equals Cash on Hand 

(10a – 10b = 10c).  This amount represents immediate cash needs. If the amount is 
greater than $5,000, an explanation is required in block 12. 
 
 



Federal Expenses and Unobligated Balance 
(SF-425)  

 
 
 
 
 
 

• Box #10d: Total Funds Authorized- The total amount of funding listed on the SF424 and in 
Grants Online for Federal funds. 
 

• Box #10e: Federal Share of Expenditures- Total should be the same as Cash Disbursements-
10b 
 

• Box #10f:  Federal Share of unliquidated obligations-This should be  Zero for a final report. 
 

• Box #10g: Total Federal Share-Total of lines e and f. 
 

• Box #10h: Unobligated balance of Federal Funds-Line d minus g-funds to deobligated and 
funds must match the balance of ASAP and/or Accounting Details. 
 



 
 
 
 
 
 

Recipient Share (SF-425) 

• Box #10i: Total recipient share required-Total of non Federal funding 
listed on SF-424 and the 424A 
 

• Box #10j: Recipient share of expenditures- Total should be the same 
as 10i. 
 

• Box #10k: Remaining recipient share to be provided-This should 
always be  Zero. 
 
 



 
 
 
 
 
 
 
 
 

Program Income (SF-425)  

• Box #10L: Total Federal Program Earned-This would be the total listed on the SF424 and SF-
424A.  
 

• Box #10m: Program income expended in accordance with deduction alternative- This amount 
of program income should be used to reduce the Federal share of the total project costs. 
 

• Box #10n: Program income expended in accordance with addition alternative-With prior 
approval from NOAA, program income may be added to the Federal award. The total should 
be the same as  line 10L 
 

• Box #10o: Unexpended Program Income –this amount equals the program income that has 
been earned but not expended, as of the reporting period end date.  
 
 



 
 
 
 
 
 
 
 
 
 
 

Indirect Expense (SF-425)  

• A- Type- This should be the final rate 
 

• B-Rate- Approved indirect cost rate for this award 
 

• C-Period from : Period to- The beginning and end effective dates for the rate(s) 
 

• D-Base- The modified direct cost total against which the rate (s) was  applied. 
 

• E-Amount Charged- Amount of indirect costs charged during the time period. 
 

• F-Federal Share-The federal share of the amount in 11.e. 
 

• G-Totals- The totals for columns 11d, 11e, and 11f. 
 
 



Federal Financial Report (SF-425) 
• 12 REMARKS (Clarifications or Justifications) 

• Cash on Hand Explanation(if is cash flow report)  
• Final Report Cash on Hand always zero(0) 

 
• 13 CERTIFICATION (This field is populated by GOL.) 

• a. Typed or Printed Name and Title of Authorized 
Certifying Official 

• b. Signature of Authorized Certifying Official 
• c. Telephone 
• d. Email Address 
• e. Date Report Submitted  

 



Programmatic Progress Report  
• The non-Federal entity is responsible for oversight of the 

operations of the Federal award supported activities. The 
non-Federal entity must monitor its activities under Federal 
awards to assure compliance. 

 
• Performance reports shall be submitted.  

• Performance reports shall not be required more frequently than 
quarterly or less frequently than annually. 

• Required to submit report no later than 30 days after the required 
reporting period and 90 calendar days for annual or final reports. 

 



Programmatic Progress Report  
• Performance Progress Reports should include; 

• A comparison of actual accomplishments to the schedule 
established in the award; 

• Reasons for delays in those cases where the schedule approved by 
the operating unit was not met; 

• Any change to the purpose, nature, location, bona-fide need, 
neighborhood served, size, funding, or cost of the project;  

• All change orders issued up to the date of the report and not 
previously reported to the operating unit; and other pertinent 
information including, when appropriate, an analysis and 
explanation of the cost overruns or high unit costs.  

 



Equipment 
• Equipment - tangible personal property (including information 

technology systems) having a useful life of more than one 
year and a per-unit acquisition cost which equals or exceeds 
the lesser of the capitalization level established by the non-
Federal entity for financial statement purposes, or $5,000. 
 
 



Equipment Disposition  
• Equipment Disposition –is required when original or replacement 

equipment acquired under a Federal award is no longer needed for the 
original project or program or for other activities currently or 
previously supported by a Federal awarding agency 
 

• Disposition Instruction  
• The Recipient must request disposition instructions from DOC if required by 

the terms and conditions of the Federal award. 
• If DOC has no further need for the property, it must declare the property 

excess and report it for disposal to the appropriate Federal disposal authority.  
• If DOC fails to provide requested disposition instructions within 120 days, 

items of equipment with a current per-unit fair-market value in excess of 
$5,000 may be retained by the recipient or sold. 

• The recipient may transfer title to the property to the Federal Government or 
to an eligible third party if the recipient is entitled to compensation.  



Supplies  
• Supplies - All tangible personal property other than those described as 

Equipment. A computing device is a supply if the acquisition cost is 
less than the lesser of the capitalization level established by the non-
Federal entity for financial statement purposes or $5,000, regardless 
of the length of its useful life.  
 

• Unused supplies exceeding $5,000 in value upon termination or 
completion of the project must be retained for the use of other 
activities or should be sold.  
 

• If the Federal Government retains an interest in the supplies the 
recipient must not provide the service of the supplies to the 
organization for a fee that is less than the companies charge for 
equivalent service.   



Federally-Owned and Exempt Property  

• Title to federally-owned property remains vested in the 
Federal government. The non-Federal entity must submit 
annually an inventory listing of federally-owned property in its 
custody to DOC. 
 

• If DOC no longer needs the property after  the completion of 
the project, then it is declared excess and reported to the 
General Services Administration 
 

• The DOC has the option to vest title in the Recipient when 
considered appropriate by the DOC (exempt property) 
 
 
 



Intangible Property  
• Intangible Property – property having no physical existence, such as 

trademarks, copyrights, patents and patent applications and property, such as 
loans, notes and other debt instruments, lease agreements, stock and other 
instruments of property ownership (whether the property is tangible or 
intangible). 
 

• Title to intangible property acquired under a Federal award vests upon the 
recipient  
 

• The recipient must use the property for the original authorized purpose. When 
the property is no longer needed for the original purpose disposition of the 
tangible property must occur  
 

• DOC reserves a royalty-free, nonexclusive and irrevocable right to 
reproduce, publish, or otherwise use the work for Federal purposes, and to 
authorize others to do so 
 



Real Property  
• Title vests in the Recipient 
• Must be used for its original intended purpose as long as 

needed by Recipient 
• When no longer needed on the original project, disposition 

instructions must be requested from the Awarding Agency 
• The grantee shall retain title after compensating the Awarding Agency 

(Awarding Agency percentage times the current market value of the 
property) 

• Grantee may be directed to sell the property and pay the Awarding 
Agency (Awarding Agency percentage times the proceeds of the sale, 
less reasonable selling expenses) 

• Transfer title to the Awarding Agency or third party (Grantee receives 
Grantee percentage times the current market value of the property) 

 



SF-428/SF-429 Tangible, 
Personal Property Forms 



• SF-428 is the cover sheet 
 

 



• SF-428A if required, is 
used to provide annual 
inventory listing of 
Federally-owned property 

 



 

• SF-428B is used at closeout 
to report on Federally-
owned property, property 
purchased with Federal grant 
funds and residual unused 
supplies with total aggregate 
fair market value exceeding 
$5,000 
 



SF-428-C: Disposition 
Request at anytime 
other than closeout 

• SF-428C is to request 
disposition instructions at 
any time other than 
closeout 

 



• SF-428S is the 
supplemental sheet 
 

SF-428-S: Supplemental Inventory 
Sheet 

 



• SF-429 is used for 
inventory/disposition of 
real property 

 
SF-429: 
Inventory/Disposition of 
Real Property 



Closeout  
• The process by which DOC determines that all financial assistance 

award requirements and applicable administrative actions have been 
completed by the recipient and DOC.  
 

• The Grantee has 90 days after the expiration date of the award to 
submit all required reports and drawdown funds to cover expenses 
incurred during the award period. 
 

• Grantee must notify NOAA of their intent to request an extension for 
report submission, payment drawdown during the close out period. 
 

• Grantee may request a one time extension to the closeout period of 
up to 60 days.  

 
 



Closeout Responsibilities (Recipient) 
• Completes the goals and objectives of the approved award 

 
• Submits the final Request for Advance or Reimbursement (SF-270) if 

applicable, or requests the final ASAP drawdown 
 

• Submits the final Federal Financial Report (SF425) and the Final 
Progress Report within 90 days after the expiration date of the 
award 
 

• Submits Report of Federally Owned Property (purchased with grant 
funds)  
– SF428A-Annually, SF428B-Final or SF428C- Disposition Requests 

Property/Equipment Disposition 
 



Closeout Responsibilities (Grants Officer) 
• GMS (Grants Management Specialist) reviews and approves 

the final Request for Advance or Reimbursement (SF-270) 
 

• GMS reviews and approves the final Federal Financial Report 
(SF425) 
 

• GO (Grants Officer) approves Financial Closeout and 
recommends Finance de-obligate remaining funds 
 

• GO approves Administrative closeout documentation 
 

• Manages disposition of Federally-owned property and 
property acquired with Grant funds 
 
 



Closeout Responsibilities (Finance Officer)  
• Provides full accounting support and financial advice to Grants 

Officers, Program Officers, the operating unit, and others as 
needed 
 

• Records the financial transactions associated with each 
financial assistance award from inception to close-out of the 
final financial report, including obligation and de-obligation of 
funds, and payments  
 



Question 1  

 
How many days are in the recipient closeout 

period?  



Question 2  
 

Which form  is used for inventory/disposition of 
real property? 

 



Question 3  

Who reserves the right to transfer the title to the 
Federal Government or a third party? 

 



Any Question ?  
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