
DEPARTMENT OF COMMERCE
JUSTIFICATION AND APPROVAL FOR NON-USE OF FEDERAL STRATEGIC 
SOURCING INITIATIVE (FSSI) BLANKET PURCHASE AGREEMENTS (BPA) 

FOR OFFICE SUPPLIES

Use of General Services Administration's FSSI BPAs for office supplies is 
required for the Department of Commerce.  Purchase of any office supplies 
from any vendor other than the FSSI BPA vendors, except for PaperClips 
stores, must be justified and approved by the Bureau Procurement Official 
or Head of Contracting Office, if so delegated, for purchase orders, 
contracts, or purchase card transactions.  

Justification and Supporting Documentation (provide specific information 
regarding basis for non-use including price factors, availability factors and/or time 
constraints (see Procurement Memorandum 2011-01).

Requested by:
                         Signature  Date

Name of Purchase Cardholder or Contracting Officer

Approved by:
  Signature  Date

Name and Title of Approving Official*

*Bureau Procurement Official or Head of Contracting Office 
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