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Objectives

Commerce Bankcard Center Staff

‘NOAA SmartPay 2 ® Business Line
Contacts - Travel/Fleet Cards

‘Purchase Card Policy and Guidance
Updates

‘Mandatory Strategic Sourcing Vehicles
*Questions
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Commerce Bankcard Center Staff

Michael McConnell: 816-823-3851(w)/816-589-0362(cell) or
mike.mcconnell@noaa.gov

Denise Geraci-Morrison: 816-823-3849(w)/816-401-5497(cell) or
denise.morrison@noaa.gov

Carla Robison: 816-823-1856(w)/816-401-8447(cell) or
carla.robison@noaa.gov

JoAnn Roberts: 816-823-3895(w)/816-401-9546(cell) or
joann.roberts@noaa.gov

Tracey Cureaux: 301-628-1345 or tracey.m.cureaux@noaa.gov
Shannon Nelson: 206-526-6027 or shannon.c.nelson@noaa.gov

Vacant, NOAA Agency Program Coordinator, Central & Mountain
Regions

Vacant, NOAA Agency Program Coordinator, Internal Control
Coordinator

Donna Williams, VMSI Contractor Support June - 2016
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Commerce Bankcard Center (Cont.)

« CBC Web site:
http://www.ago.noaa.gov/acquisition/bankcard.html|

* Web site highlights:

— Cardholder/Approving Official Performance Plan
Critical Elements

— New Account/Account Closure Instructions
— GSA State Tax

— DOC Strategic Sourcing (Uses secure DOC
Connection)
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NOAA SmartPay 2 ® Business Line Contacts
**Travel Card™*

« NOAA GSA SmartPay 2 ® Travel Card Agency
Program Coordinators

— NOAA Travel Contacts: Toll Free Number (888) 297-0781
« Rachael Wivell: 301-444-2136 or Rachael.S.Wivell@noaa.qov

 NMFS - Vaughn.Whitfield: 301-427-8763 or
Vaughn.Whitfield@noaa.qgov

« NWS - Yvette Garnett-Singleton: 301-427-6927
Yvette.Garnett-Singleton@noaa.gov

— NOAA Travel Website:
http://www.corporateservices.noaa.qov/finance/JPMC.html
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NOAA SmartPay 2 ® Business Line Contacts
**Fleet Card™*

« NOAA GSA SmartPay 2 ® Fleet Card Agency
Program Coordinator

— NOAA Fleet Card Manager:

« Susan J. Bloomer: 301-628-1480 *new number or
Susan.Bloomer@noaa.gov

— NOAA Vehicle Management Website:

http:/lIwww.corporateservices.noaa.gov/facmd/logistics management/vehicle
management/
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Purchase Card Policy & Guidance Updates

« CAM 1313.301, DOC Purchase Card Program,
Revised Feb 2015

* Policy Updates:

— Purchase Card Retention (6-17-2015) DOC
Procurement Memorandum (PM) 2015-06

— FSSI Office Supply (6-30-2015) DOC PM 2005-83

— Micro-purchase Threshold Increase (10-1-2015)
FAC 2005-83
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Purchase Card Policy & Guidance (Cont.)

* Single Purchase Limits for Davis-Bacon ($2,000)
and Service Contract Act (52,500) unchanged

* Single Purchase Limits Above Micro-Purchase
Threshold

* Limited to warranted contracting officers

* New Feb 2015 Requires Approving Official to meet
Contracting Officer Training Requirements
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Purchase Card Policy & Guidance (Cont.)
« GSA/DOC Restrictions for Purchase Card

* Long-term rental or lease of land or buildings
(greater that one year or more);

* * Travel or travel-related expenses;
* Fleet or fleet-related expenses; and
« Cash Advances

*  Exceptions:
* For foreign invitational travel 1313.301, para 4.3;
* Local travel expense; and/or

 Conference fee for an individual that does not have a
travel card
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Purchase Card Policy & Guidance (Cont.)
Conference-Related Expenses:

— Use of the purchase card to obtain short term
conference/meeting space for official business is permitted.
The purchase of conference-related expenses such as
registration fees, conference rooms, audio and video
equipment and meetmg spaces, purchase or rental of booth
space are authorized using the purchase card

— Cardholders shall not use the purchase card to pay for
registration fees if conference registration includes meals
and/or lodging. The DOC travel card is the appropriate method
of payment for conference registration fees that include
travel-related charges

— DOC OGC Appropriations Law Food Website:
https://ogc.commerce.gov/page/appropriations-law-food
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Purchase Card Policy & Guidance (Cont.)

« Changes with Approving Official & Cardholder Status
— Mandatory Separation and Clearance (DAO 202-299)
— Notify NOAA APC

— Notify NOAA Finance Client Services Commerce Business
Systems (CBS)/Commerce Purchase Card System (CPCS)

— Reconcile Pending Purchase Card Transactions
— Temporary Approving Official Proxy in CBS/CPCS
— Transfer workload — Unauthorized Commitments
— Maintaining Purchase Card files
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Purchase Card Policy & Guidance (Cont.)

« Purchases Above the Micro-Purchase Threshold

— FAR 13.301, the Government-wide commercial purchase card may be used above
the micro-purchase threshold, by contracting officers, to place a task or delivery
order (if authorized in the basic contract, basic ordering agreements, or blanket
purchasing agreements, and Federal Supply Schedules) when the contractor agrees
to accept payment by the purchase card.

— Cardholders with delegated authority to use the purchase card above the micro-
purchase threshold shall comply with all requirements of Federal and
Departmental acquisition laws, regulations, policies and guidance with respect to
any purchase that exceeds the micro-purchase threshold.

— The cardholder shall adhere to the requirements for competition, public notice,
socioeconomic requirements, use of appropriate provisions and clauses, and all
other applicable requirements.
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Strategic Sourcing Vehicles

Departmental Mandatory Sources

— Personal Computers — PC Portal -
https://store.intelligent.net/DOCI/

— Office Supplies - http://lwww.gsa.gov/portal/content/207247
— Wireless Service BPAs

* T-Mobile

» Cellco (Verizon)
* AT&T

Point of Contact: Shane Kram Email:
StrategicSourcing@doc.gov

Department of Commerce Strategic Sourcing Web Site

https://connection.commerce.gov/instructions-and-procedures/department-commerce-strategic-sourcing
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QUESTIONS?
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