Size Protest Checklist

When processing a size protest, the following information is required:

1.

2.

9.

Copy of the Protest and all attachments.
Date Contracting Officer received the protest.

For IFB’s, the date bids were opened or for RFP’s, the date unsuccessful offerors
were notified of apparent successful offeror and how. The protest must be timely,
specific, and not premature. The protested company must be in line for award, or
the successful offeror. Otherwise, the protest is premature under 13 C.F.R. Part
121.1004 (e).

Is the Protestor an interested party per our regulations at 13 C.F.R. 121.1001(a)(1)?

Please refer to 13 C.F.R. 121.404(a), SBA determines the size status of a concern,
including its affiliates, as of the date the concern submits a written self-certification
that it is small to the procuring activity as part of its initial offer (or other formal
response to a solicitation) which includes price. SBA needs the date successful
offeror’s proposal was submitted including price.

Contracting Officer's name, address, phone number, EAX number, and E-Malil
address. (If the protest is untimely, is the contracting officer protesting)?

Excerpts from the offer and/or solicitation. (If protest is not dismissed SBA needs the
solicitation and complete proposal submitted by protested concern.)

Name, address, point of contact, title, phone and FAX number and E-Mail address of
protested offeror and protestor.

Protested offeror’'s small business certification and date.

10.Date contract awarded.

11. Solicitation number; Contract number

12.NAICS code

13.Size standard

14. Small business set-aside statement (SDVOSB, HUBZone, 8(a), SB etc.)

15. Brief description of product or service. Provide the primary and vital requirements of

the procurement.



16.Telephone, FAX numbers, E-Mail addresses for all parties; Contracting Officer,
Protestor, and Protested Company, including point of contact and title.

17.Please provide any information that occurred prior to you forwarding the size protest
to SBA i.e. GAO or court determination, incumbent, protestor not in competitive

range efc.

You should forward the Size Protest to the Area Director in the SBA Area Office of
Government Contracting (not a District Office) covering the state in which the
company’s headquarters is located. The locations of the SBA Area Offices can be
found at http://www.sba.gov/content/government-contracting-field-staff-directory.

If the headquarters of a protested Forward the protest to the SBA
concern is located in: Office of Government Contracting:
CT, ME, MA, NH, NJ, NY, RI, VT 10 Causeway Street, Room 265

Boston, MA 02222-1093
Janette Fasano (617) 565-5622

DE, DC, MD, PA, VA, WV 1150 First Avenue, Parkview Towers
King of Prussia, PA 19406
Vincent Mazzotta (610) 382-3190

AL, FL, GA, KY, MS, NC, SC, TN 100 S. Biscayne Boulevard, 7™ floor
Miami, FL 33131
Ivette Bascumbe (305) 536-5521, x182

IL, IN, IA, KS, MI, MN, MO, NE, ND, 500 West Madison Street, Suite 1150
OH, SD, WI Chicago, IL 60661
David Gordon (312) 353-7674
AR, CO, LA, NM, OK, TX 4300 Amon Carter Boulevard, Suite
116

Fort Worth, TX 76155
Stephanie Lewis (817) 684-5305

AK, AZ, CA, HI, ID, MT, NV, OR, UT, 455 Market Street, 6th floor
WA, WY San Francisco, CA 94105
Esmeralda Sanchez (415) 744-4242



http://www.sba.gov/content/government-contracting-field-staff-directory

