
NOAA Employee/Contractor Recognition Program 

Program Objectives 
 
The primary objectives of this program are to: 
 
- serve as an incentive and recognize outstanding and superior performance in the fields of 

small business utilization and regulations affecting small businesses; 
 
- provide continuing emphasis to highlight and institutionalize the Small Business 

Programs into every facet of NOAA; 
 
- emphasize and highlight efforts to reduce regulatory burdens for small regulated 
             businesses; 
 
- promote the participation of Small Businesses in all aspects of the Bureau’s indirect 

procurement activities; 
  

 
Who is Eligible? 
 
A Small Business Office Award will be presented to any NOAA AGO contractor or employee, 
or NOAA Line/Staff Office member who exemplifies their best efforts in support of the Small 
Business Program at NOAA.  Examples of recognition could include assisting the NOAA Small 
Business Office at outreach events and/or providing comprehensive market research packages 
that are recognized by SBA as outstanding, to name a few.  Complete the form on the following 
page addressing as many of the questions in the header as possible and submit the completed 
form to NOAASB@noaa.gov.   
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NARRATIVE STATEMENT 
 
Justification:  Give a clear explanation of the accomplishments underlying the award nomination.   Include the 
name, phone number, and e-mail address of the nominee & the POC in the event questions arise regarding the 
nomination.  Items to address include but are not limited to: 
 
1) What is significant about the achievement? New innovation? Improved efficiency? Unique support of 

organizational Mission? 

2) What is the scope and extent of the achievement, and the amount of savings, etc., if any?  Timeframe in which 

achievement occurred? 

3) Clear indication of how the achievement exceeds normal performance expectation? Illustrate how results of 

achievement -exceeded normal levels of performance? 

4) What are some examples of the impact of the achievement on the Organizational mission or goals? 

5) What is the magnitude of the achievement in relationship to the employee’s job responsibility? Degree of 

ingenuity reflected; Performed outside the scope of regular duties  
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	ingenuity reflected Performed outside the scope of regular duties: 


