
 
When processing a COC referral, the following information is required: 
 

1. 	 Copy of the Determination of Nonresponsibility,  which is a summary of your reasons  
for not directly awarding the requirement to the prospective applicant, discussing 
any concerns you may have. Please provide supporting detail, such as a copy of  
a recent preaward survey, cure notices, late contract numbers, etc. 

 
2. Contracting Officer’s name, address, phone number, FAX number, and e-mail 

address 
 

Excerpts from the offer and/or solicitation, or supplemental information 
showing: 

 
3. ame, address, point of contact, phone and FAX numbers of company 

 
4.  Protested offeror’s small business certification and date  

 
5.  Solicitation number; dollar value, and type of contract (eg. firm, fixed price; I.D.I.Q., etc.)  
 
NAICS code and size standard in solicitation 

 
      Type of requirement: (small business set-aside, unrestricted, etc.), plus, a brief    
      description of product, line items, or service       
 
     A statement that the referred company has otherwise been determined to be the      
     apparent successful offeror, or is the low bidder in line for award. If a COC is issued,  
     there should be no additional obstacles to awarding the ensuing contract.  
 
**************************************************************************************************** 
 
You should forward the COC referral to the Area Director in the SBA Area Office of 
Government Contracting (not a District Office) covering the state in which the 
company’s headquarters is located.  The locations of the SBA Area Offices can be 
found at http://www.sba.gov/content/government-contracting-field-staff-directory. 
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