REQUEST FOR DELEGATION OF SOURCE SELECTION AUTHORITY TEMPLATE


MEMORANDUM FOR:	(Assistant Administrator’s or Staff Office Director’s Name)
(Title)
(Insert Line or Staff Office)

FROM:	(Senior Program Official’s Name)
	(Title)
	(Insert Line of Staff Office Name)

SUBJECT:	Request for Delegation of Source Selection Authority


Background

Provide a brief synopsis of the acquisition, including the anticipated total life cycle value.[footnoteRef:1]  Identify any previous or concurrent related acquisitions and proposed acquisition methodology. [1:  Please see the Value Determination located on Page 4 of the Template] 


Authority to Delegate 

Pursuant to the NOAA Acquisition Manual Subpart 1330-15.303, the Source Selection Authority for competitive acquisitions between $10M to $50M was delegated to the NOAA Line Office Assistant Administrators.  In accordance with this policy, a NOAA Line Office Assistant Administrator or Staff Office Director can re-delegate the Source Selection Authority to a level no lower than the Deputy Assistant Administrator or Deputy Staff Office Director. 

Request for Delegation Statement

Provide a brief statement identifying the individual proposed to be the Source Selection Authority, such as the following example:

Delegation of Source Selection Authority for the ______ acquisition is requested for: 

(Insert Name)
(Insert Title) 
(Insert the Line or Staff Office)

Factors for Consideration

1. Identify whether the Office of Inspector General has audited or investigated the proposed acquisition or any predecessors to the acquisition.  Include an identification of any report issued, issues identified in any investigation or audit, and actions taken as a result of any such report or investigation.

2. Identify known or potential for Congressional interest in the proposed or previous acquisition.

3. Identify significant activities (e.g., extensive delays, protests, injunctions, claims, disputes, or other activities) on the proposed or previous acquisition that may impact the acquisition.

Justification

Discuss the rationale for the delegation request.

Attachments

1. Delegation of Source Selection Authority Concurrence and Decision Page



































Delegation of Source Selection Authority Concurrence and Decision

Concurrence

A. Program Office Concurrence




[bookmark: _GoBack](Proposed Delegee Name)	Date
(Title)

B. Acquisition Concurrences




(Insert Name)	Date
Contracting Officer	




(Insert Name)	Date
Head of Contracting Office	




(Insert Name)	Date
Senior Bureau Procurement Official	

C. Subject Matter Concurrences[footnoteRef:2] [2:  Appropriate concurrences shall be obtained from the organizational entity with subject matter responsibility (i.e. an acquisition for IT would obtain the concurrence from the Chief Information Officer; an acquisition for facility construction would obtain concurrence from the Chief Administrative Officer. These examples are not all inclusive and are identified by the Program Office and Contracting Officer Representative)] 





(Insert Name)	Date
(Insert Title)	




(Insert Name)	Date
(Insert Title)	


Decision

Request for Source Selection Authority delegation is:

(  )  Approved  	

(  )  Disapproved 	

(  )  Let’s discuss 	
Value Determination

Life-cycle value of an acquisition is determined as follows:

Contracts without Options
Contract value shall be calculated as the total fixed price, cost, cost-plus-fixed- fee, cost-plus-award-fee, or ceiling amount of Time and Material or Labor Hour type contracts.

Contracts with Options
Contract value shall be calculated as the base period and/or quantity plus all option periods/quantities (stated in terms of dollars).

Indefinite Delivery, Indefinite Quantity Contracts
Contract value shall be calculated as the maximum (stated in terms of dollars) under the contract.  If there are options to be included in the contract, the value is calculated as the sum of the maximum (stated in terms of dollars) for the base period plus the maximum of all options (stated in terms of dollars).

Requirements-type Contracts
Contract value shall be calculated as the total estimated amount (stated in terms of dollars).  If there are options to be included in the contract, the value is calculated as the sum of the total estimated amount for the base period/quantity (stated in terms of dollars) plus the estimated amount for all option periods/quantities (stated in terms of dollars).

Contracts with Award Term Provisions
Contract value shall be calculated as the total price/cost of the base period plus the total price/cost of any options plus the total price/cost of any potential award term periods.

