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1. Describe your Bureau’s use of contracts for A&AS.

The National Oceanic and Atmospheric Administration (NOAA) uses advisory and assistance service contracts, as that term is defined in statutory, regulatory, and policy guidance, in virtually all line and staff offices when such services are determined to be essential to meet the bureau mission.  NOAA also uses such contracts in service to other bureaus of DOC that have been assigned to NOAA for provision of acquisition services.  The scope of the advisory and assistance services regularly includes (i) management and professional support services; (ii) studies, analyses, and evaluations; and (iii) engineering and technical services.   The purpose in obtaining these advisory and assistance services is to (i) obtain outside points of view to avoid too limited judgment on critical issues; (ii) obtain advice regarding developments in industry, university, or foundation research; (iii) obtain the opinions, special knowledge, or skills of noted experts; (iv) enhance the understanding of, and develop alternative solutions to, complex issues; (v) support and improve the operation of organizations; or (vi) ensure the more efficient or effective operation of managerial or hardware systems.     


2. Describe your Bureau’s criteria and processes to manage and oversee A&AS contracts.  Provide a copy of bureau policy guidance on contracting for A&AS and personal services contracts. 

Management of advisory and assistance service contracts is performed in accordance with regulatory and policy guidance that devolves from statute.  The primary guidance is contained in Departmental Administrative Order (DAO) 208 – 10, entitled “Management of Contracted Services” and dated January 1, 1995.  The DAO defines advisory and assistance services in terms of Product Service Codes measured by the Federal Procurement Data System – Next Generation (FPDS – NG).  The DAO includes a checklist, escalating management review based on dollar thresholds, and reporting requirements.  The bureau implementation plan for DAO 208 – 10 was approved by DOC on February 2, 1995.  Additional guidance is contained in Subpart 37.2 of the Federal Acquisition Regulation (FAR), entitled “Advisory and Assistance Services”, and section 37.104 of the FAR, entitled “Personal Services Contracts”.  The bureau maintains an Acquisition Handbook.  Each Program Manager or Contracting Officer’s Representative works in coordination with the relevant Contracting Officer to implement compliance.  


3. How does your budget/finance division report your agency’s obligations for A&AS to OMB as required by Circular A-11, specifically for budget object class 25.1? 

Obligations by object class are recorded in the Commerce Business System (CBS).  All actual object class data requests are pulled from CBS.  Budget year data is estimated based on actual data and projected increases/decreases.  The object class data by obligation is reported via MAX in November/December.


4. Provide data on the extent to which A&AS are provided by the same 
     contractors under recurring contracts. 
NOAA is gathering data on the number and type of contracts, the vendors involved, and the performance periods.  The data is being gathered from two sources, CSTARS and FPDS-NG.  No data is immediately available because special reports must be developed and applied to capture this data.  It will likely be several weeks before comprehensive data is available since a contract by contract review will be required. 


· Total number of A&AS contracts. - TBD
· Number of A&AS contracts award to the same vendor. - TBD
· Divide the number of A&AS contracts awarded to the same vendor
by total number of A&AS contract awards. - TBD
· Identify contact type and performance period. - TBD
· Describe your oversight mechanisms to address organizational 
conflicts of interest and personal services contracts when you 
contract for A&AS. Provide a copy of Bureau policy guidance on 
organizational conflicts of interest. 
Organizational conflict of interest and personal services contract oversight is addressed during acquisition planning and contract formation.  The Program Manager or COR work in coordination with the Contracting Officer to identify and mitigate organizational conflict of interest through acquisition plans, solicitations, contract clauses, and conflict of interest mitigation plans.  Personal services contracts are typically identified during preparation and review of statements of objectives, specifications, or statements of work.  Absent specific statutory authority, personal services contracts are not awarded.  Key advisors of the Program Manager and Contracting Officer include legal counsel and human resource specialists. 

· Bureau point of contact information for procurement policy and 
data, budget/finance functions. Include name, title, phone and 
email address.
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