
 

   

  

 

          

 

 

 

 

 

 

   

    

 

      

  

    

     

 

NOAA Acquisition and Grants Office
 
Late Acquisition and Grant Request Form
 

Date of Request: Acquisition:    Financial Assistance: 

PR/Grant Number: Total Award Proposed Value: 

NOAA Line/Staff Office: Funds Expiration Date: 

(If Other, Please Specify): Cause of Delay: 

Current FY Dollar Obligation: (If Other, Please Specify): 

Requestor Name: 

DAA/SO Director: 

Summary Statement of Need and Criticality: 

Signature 

Signature 

Date 

Date 

↑ Top Portion ↑ 

Acquisition and Grants Office Use Only: 

Acquisition Division /GMD Director Name: 

Recommend Approval Recommend Disapproval 

Signature Date 

Approved Disapproved 

Mitchell J. Ross Date 

Director, Acquisition and Grants Office 
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NOAA Acquisition and Grants Office 

Late Acquisition and Grant Request Form Instructions 

1.	 The Requestor shall process the Late Acquisition and Grant Request Form through 

their servicing Acquisition Division to the Head of the Contracting Office (HCO) or 

Grants Management Division (GMD) Director. 

a.	 The top portion of the Late Acquisition and Grant Request Form must be 

complete for each request with the period of availability of funds, current 

FY dollar obligation, proposed value, purchase request number or grant 

number, the requestor name, Deputy Assistant Administrator (DAA) or 

Staff Office (SO) Director name, and the summary statement of need 

and criticality. 

b.	 The Late Acquisition and Grant Request Form must be signed by both the 

Requestor and the DAA or the SO Director
1 
. 

c.	 An electronic submission of the Late Acquisition and Grant Request Form is 

acceptable. 

2.	 The HCO or GMD Director will review the Late Acquisition and Grant Request 

Form and recommend approval or disapproval. Once signed, the form is sent by the 

HCO or GMD Director to the Director of AGO for action. 

3.	 The Director of AGO will return the approved/disapproved Late Acquisition and 

Grant Request Form to the HCO or GMD Director. 

4.	 The HCO orGMDDirectorwill return the approved/disapproved Late Acquisition and 

Grant Request Form to the Requestor. 

1
DAA or SO Director may be signed by an individual in acting or designee role. 
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