INSTRUCTIONS FOR USE OF

INTERAGENCY AGREEMENT 
WITH 

DEPARTMENT OF HEALTH AND HUMAN SERVICES,

PROGRAM SUPPORT CENTER, STRATEGIC ACQUISITION SERVICE
IA Number:   SAS NOAA 2011-001
Fees Charged for Services:
· GSA orders for services: 1.5% 

· GSA supply orders: 3.5%

· Open market simplified actions under $150K: 3.5%

· Formal contracts over $150K (both sole source and competitive):  1.5%

Fees are calculated and applied at the time funds are obligated for the contracting action (For contracts with option years, the fee will be applied for the base period on award of the contract and for option years at the time each option year is exercised.)

HHS/SAS Point of Contact:
· Debbie Mahoney, 301-443-6557,  Debbie.Mahoney@PSC.hhs.gov
Required Documents to be Submitted:
· IA Part B funding document (cleared by DOC General Law Division)
· Provide copies of all pertinent available documents; e.g., Statement of Work, Independent Government Estimate, market research information, etc.

Procedures to be Followed:
· For procurements with a total estimated value of between $200,000 and $500,000, send notification to the Head of Contracting Office (HCO) of the servicing AGO Acquisition Division providing them a brief description of the service or product, estimated dollar amount, and the name of the external acquisition organization that will provide acquisition assistance (GSA FAS/AAS). Before the request is sent to GSA, the notifier shall allow the HCO one week to respond to the notice. 
· For procurements with a total estimated value exceeding $500,000, follow the same procedures as above for actions $500,000 and under.  Additionally, the program office must obtain the written approval of the HCO to send out the acquisition to GSA. 
· Contact Debbie Mahoney at HHS/SAS by phone or email to discuss the NOAA requirement and determine whether HHS/SAS can accept the requirement for processing and, if so, what specific documents must be submitted to them by the NOAA requiring office. 
· If HHS/SAS accepts the requirement, complete the IA Part B.  Fill in the applicable information required highlighted in blue.  Do not modify any other section of the Part B in any way.
· Send the Interagency Agreement Part B to the DOC General Law Division (GLD) via WebCIMS and send a hard copy of the Part B directly to GLD.
· Upon receipt of the GLD clearance, send a copy of the cleared Part B to HHS/SAS and authorize them to proceed with the procurement.
NOAA/GSA Agreement #??????
FY12 Requirements Information Sheet

Title of Requirement:

Short Description of Work:

Suggested Contract Type (e.g. T&M, FFP, Cost):

Duration of Award (base + options) for services or delivery time for commodities:

SOW/PWS Developed (Y/N) If yes, attach):

Market Research Information (Y/N) (if yes, attach):

Independent Government Cost Estimate Developed (Y/N) (if yes, attach):

Initial Obligation Amount to GSA:

Estimated Annual Award Amount & Estimated Ceiling Amount, if applicable:

Incremental Funding (Y/N):

Number of yearly funding actions:

Approximate number of task order modifications in a year:

Desired Award Date (MM/DD/YY):

Priority Indicator (1, 2, 3):

Task Dependencies (does this task need to be awarded in conjunction with another task):

POC (name, office, email, phone):

Additional Comments:

