INSTRUCTIONS FOR USE OF

INTERAGENCY AGREEMENT H11DOCNOAA01
WITH DOI ACQUISITION SERVICES DIRECTORATE
IA Number:   H11DOCNOAA01
Fees Charged for Services:
· 5% of the funds obligated for the contracting action (For contracts with option years, the fee will be applied for the base period on award of the contract and for option years at the time each option year is exercised) 
· Fee does not change based on dollar amount, type of contract, competitive vs. sole source, etc.

DOI Points of Contact:
· Primary:  Corey Gerst, Contract Specialist, 703-964-3620, corey.gerst@aqd.nbc.gov
· Alternate:  Terrie Callahan, AQD Branch Chief, 703-964-3596,    terrie.callahan@aqd.nbc.gov
Required Documents to be Submitted:
· IA Part B (funding document)

· Independent Government Estimate (Atch 1)

· Brand Name Purchase (Atch 2)

Procedures to be Followed:
· For procurements with a total estimated value of between $200,000 and $500,000, send notification to the Head of Contracting Office (HCO) of the servicing AGO Acquisition Division providing them a brief description of the service or product, estimated dollar amount, and the name of the external acquisition organization that will provide acquisition assistance. Before the request is sent to DOI, the notifier shall allow the HCO one week to respond to the notice.

· Follow the same procedures as above for actions $500,000 or less.  Additionally, when the total estimated value of the procurement exceeds $500,000, the program office must obtain the written approval of the HCO to send out the acquisition to DOI. 
· Make initial contact with Corey Gerst (or Terrie Callahan in his absence) to discuss the requirement and the specific documents to be submitted to DOI for the procurement.

If DOI agrees to accept the action for procurement, complete the IA Part B.  Fill in the applicable information required highlighted in blue.  Do not modify any other section of the Part B in any way.

· Send the Part B to the DOC General Law Division (GLD) via WebCIMS and send a hard copy of the Part B directly to GLD.
· Upon receipt of the GLD clearance, send a copy of the cleared Part B to DOI and authorize them to proceed with the procurement.
