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CONTRACT DISTRIBUTION LIST
CONTRACT NO:






DELIVERY ORDER NO: 
OFFICE:
DOC/NOAA/OFA/AGO/_______________

MODIFICATION NO:      
CONTRACT SPECIALIST:
 
Please make the following distribution of this contract/modification:

Done
Need


          
     
One original signature copy w/ all provisions to the Contractor/Subcontractor - 8(a) award.

          
       
One original signature copy with all provisions to the contract case file.

          
       
One original signature copy to the Finance Office with transmittal memo.

          
       
Award Synopsis to Commerce Business Daily.

          
      
One copy of contract to the COTR.  See address on bottom of form.

           
       
One copy of contract to the Line Office Procurement Liaison with transmittal memorandum.

          
       
One copy of contract to Property Management Specialist.

          
       
One complete copy of contract to each office approved for issuance of orders against an indefinite quantity-Delivery or Requirements contract.

           
       
One copy of contract to the SBA (if 8(a) award). 



SBA Address: 




SBA Acceptance No:                       
           
       
Special Distribution.

          
       
Contract Case File:




[X] File to be returned to Contract Specialist.




[  ] File to be returned to active contract file units.

           
       
Small Business Labor Set-aside Review, SEC-970 (Fill in Blocks 10 and 11 of SEC-970)*

    
     
       
CPDS Code Sheet*

          
       
Contract Code Sheet for Data Entry

          
       
Copy to the COTR of D&F for Authority to Negotiate an Individual Contract Noncompetitively

          
       
CD435(s) applicable to this award.

          
       
COTR Assignment Letter.  (Mail to Contractor)

          
       
COTR Assignment Memorandum (Mail to COTR)

          
       
Reprocurement Memorandum.  (Mail to COTR)

          
       
Reprocurement Memorandum to Tickler File (White)

          
       
Copy of Abstract SEC-492, annotated to reflect LB, SM, or MB.

           
       
Copy of Negotiation Memorandum to IG.

           
       
Contract Airlines Use Letter (CR contracts only)





*Required for all contracts and funded modifications.

COTR OR TECHNICAL REPRESENTATIVE:

Distributed by:                  
Date:           
* If the Contracting Officer or Contract Specialist makes distribution of any item, they shall initial and date in the "Done" column for that item.  The clerk who distributes an item will initial the appropriate line.

