CERTIFICATE OF NON DISCLOSURE

MEMORANDUM FOR:

NAME

Technical Review Team Member

FROM:



Linda Brainard, Contracting Officer

SUBJECT:


Unauthorized Disclosure of Procurement Information
Deliver Order # DG133C-06-NC-XXXX 

Title of Acquisition 

In Government procurement, the principles of honesty, integrity, fair dealings and public confidence are requisite.  The involvement of public interests and the expenditure of public funds demands an impeccable standard of conduct.  The proper custody, use, and preservation of official information related to procurements (validation, evaluation, selection proceedings, negotiations, etc.) cannot be overemphasized.  It is essential that personnel associated with procurement actions as an activity representative strictly comply with the applicable provisions of the law, including but not limited to USC Title 18, Sec. 1905, which provides:

“Whoever, being an officer or employee of the United States or of any department or agency thereof, or agent of the Department of Justice as defined in the Antitrust Civil Process Act (15 USC 1311-1314), publishes, divulges, discloses, or makes known in any manner or to any extent not authorized by law any information coming to him in the course of his employment or official duties or by reason of any examination or investigation made by, or return, report or record made to or filed with, such department or agency or officer or employee thereof, which information concerns or relates to the trade secrets, processes, operations, style of work, or apparatus, or to the identity, confidential statistical data, amount or source of any income, profits, losses, or expenditures of any person, firm, partnership, corporation, or association; or permits any income return or copy thereof or any book containing any abstract or particulars thereof to be seen or examined by any person except as provided by law; shall be fined not more than $1,000, or imprisoned not more than one year, or both, and shall be removed from the office or employment.”

Activity representatives shall not reveal any information to anyone who is not also participating in the same proceedings, and then only to the extent that such information is required in connection with such proceedings.  Such information is classified ”FOR OFFICIAL USE ONLY”.  The dissemination of information in this category to other parties will be at the sole discretion and sole direction of the Contracting Officer.  Vendors proposals, identity of offerors, source selection evaluation board documents, and similar materials will be handled and discussed on a need-to-know basis only.  Under no circumstances may proposals, the source selection plan with the methodology for use in evaluation and selecting property/services, or source selection evaluation and selecting property/services, or source selection evaluation board reports, be divulged without the authorization of the Contracting Officer.

Any unauthorized disclosures contrary to the foregoing provisions may result in appropriate disciplinary action such as the penalties set forth above (USC Title 18, Sec. 1905), or such statutory provision as may be deemed appropriate.  To ensure awareness of the above, please sign and date this memo.

Date:____________
                   Signature:_________________________________

