
MEMORANDUM FOR: 

FROM: 

SUBJECT: 

UNITED STATES DEPARTMENT OF COMMERCE 
National Oceanic a nd Atmospheric Administratio n 
ACQU ISITION AND GRANTS OFFICE 

August 27, 2015 

Deputy Assistant Administrators 
Staff Office Directors 

Mitchell J. Ross 
Director 

Rescission of Acquisition Alert 15-04 Legislative Notification of 
NOAA Contract Awards 

The purpose of this memorandum is to rescind Acquisition Alert (AA) 15-04, Legislative 
Notification of NOAA Contract Awards, issued on May 13, 2015. The Department of 
Commerce Senior Procurement Executive (SPE) issued a notice, effective August 7, 2015, to 
cancel Commerce Acquisition Manual (CAM) I 305.303 Legislative and Executive Office 
Contract Award Notification in its entirety. 

The cancellation of CAM 1305.303 no longer requires Department of Commerce contracting 
officers to provide contract award notifications of actions in excess of $4 million to the 
Department of Commerce Office of Legislative and Intergovernmental Affairs and the Office of 
White House Liaison. Congressional notifications shall be made avai lable only at the request of 
Congress. Where there is a request for contract information from a member of Congress, 
contracting officers shall prepare and submit a proposed reply in accordance with FAR 5.403 
Requests from Members a/Congress and CAM 1301.70 Delegation a/Contracting Authority to 
the Department of Commerce SPE. The proposed reply and supporting documents being 
provided to Members of Congress shall be submitted as a Senior Bureau Procurement Official 
Review before being sent to the SPE. 



UNITED STATES DEPARTMENT OF COMMERCE 
 
Nntionul Oceanic nnd Atmospheric Administrntion 
 

ACQUISITION AND GRANTS OFFICE 

May 13, 2015 

MEMORANDUM FOR: Deputy Assistant Administrators 
Staff Office Directors 

FROM: Mitchell J. Ross 
Director 

SUBJECT: Acquisition Alert 15-04 Legislative Notification of NOAA 
Contract A wards 

The purpose of this memorandum is to rescind Acquisition Alert (AA) 10-01, Notifications to 
NOAA 's Office ofLegislative and Intergovernmental Affairs, issued on September 13, 2011 and 
issue an AA establishing the new NOAA acquisition policy regarding the legislative notification 
of NOAA contract awards. 

The Federal Acquisition Regulation (FAR) requires agencies to make a pub lic announcement of 
contract awards over $4 million by 5 p.m. Washington, D.C. time on the day of the award. The 
Department of Commerce (DOC) has updated the Commerce Acquisition Manual (CAM) 
1305.303 and requires the Bureau Procurement Official (BPO) to notify the DOC Office of 
Legislative and Intergovernmental Affairs (OLIA) and the Office of the White House Liaison 
(WHL) one week prior to an anticipated contract award. AA 15-04 establishes the NOAA 
Acquisition and Grants Office (AGO) policy for submitting required notices of planned awards 
and notices of awards equal to or greater than $4 million. 

Questions pertaining to the AA should be directed to Justin Cofer, AGO Policy and Oversight 
Division (POD) at Justin.L.Cofer@noaa.gov, or by telephone at (8 I 6) 823-3820. 

Attachment 

Acquisition Alert 15-04 Legislative Notification ofNOAA Contract Awards 

mailto:Justin.L.Cofer@noaa.gov
mailto:Justin.L.Cofer@noaa.gov


 

 

  

 

   

 

 

 

 

     

  

   

     

 

        

    

  

 

 

 

 

    

 

  
 

       

      

   

     

  

  

 

  

 

 

   

   

  

 

                                                 
     

  

  

	 

	 

May 13, 2015 

ACQUISITION ALERT 15-04 

Legislative Notification of NOAA Contract Awards 

This Acquisition Alert (AA) is being transmitted to all NOAA Heads of Contracting Offices 

(HCO) for dissemination within their respective Acquisition Divisions. 

1. Purpose: The purpose of AA 15-04 is to rescind Acquisition Alert 10-01, Notifications to 

NOAA’s Office of Legislative and Intergovernmental Affairs, issued on September 13, 2011, and 

establish the NOAA policy for submitting required notices of planned awards and notices of 

awards of acquisitions equal to or greater than $4 million. 

2. Background: The Federal Acquisition Regulation (FAR) requires contracting officers to 

make information available on the award of contracts over $4 million in sufficient time in order 

for the agency to make a public announcement by 5pm Washington D.C. time (Eastern) on the 

day of the award.  In addition to the requirement of FAR 5.303(a) for public announcement of a 

of contract award, the Commerce Acquisition Manual (CAM) 1305.303 requires an advanced 

notification of planned contract awards over $4 million be provided to the Department of 

Commerce (DOC) Office of Legislative and Intergovernmental Affairs (OLIA) and the Office of 

White House Liaison (WHL) one week prior to the anticipated award.  This policy supplements 

the requirements of CAM 1305.303 by providing the NOAA policy for submitting the required 

notice of planned award and the notice of award. 

3. Applicability: This acquisition policy is applicable to all NOAA Line and Staff Offices. 

4. Policy: 

(a) The BPO has delegated the responsibility for the review, approval, and timely submission 

of planned award and award notices to the contracting officer. 

(b) The contracting officer shall follow the requirements of CAM 1305.303 and submit the 

notice of planned award and the notice of award for acquisitions
1 

equal to or greater than 

$4 million to the DOC OLIA
2 

and the WHL
3
. 

(i)	 The reporting requirements include awards made pursuant to the FAR parts 19 

and 36. 

(ii)	 The reporting requirements do not apply to task orders issued against DOC or 

NOAA in-house contracts and modifications for the exercise of any options under 

contracts that were previously reported to the OLIA. 

1 
CAM 1305.303 Section 1.3 

2 
http://www.commerce.gov/os/office-legislative-and-intergovernmental-affairs 

3 
www.commerce.gov/OS/office-white-house-liaison 

http://www.commerce.gov/os/office-legislative-and-intergovernmental-affairs
http://www.commerce.gov/OS/office-white-house-liaison
www.commerce.gov/OS/office-white-house-liaison
http://www.commerce.gov/os/office-legislative-and-intergovernmental-affairs


    

 

 

 

    

 

 

  

  

    

 

 

   

  

 

 

 

 

  

 

 

     

	 

	 

	 

	 

(c) The contracting officer shall include the NOAA Office of Legislative Affairs, the Head of 

the Contracting Office (HCO), and the BPO on the submission of the planned award 

notice and the award notice. 

(i)	 A notice of planned award shall be prepared using the required information in 

Attachment 1: CAM 1305.303, Appendix A, Anticipated Award Notice Template. 

(ii)	 A notice of award shall be prepared using the required information in Attachment 

2: NOAA AGO Notification of Award Template. 

(d) The contracting officer shall proceed with contract award after one week, following the 

submission of the notice of planned award. 

5. Point of Contact: Questions concerning this Acquisition Alert should be directed to 

Justin Cofer, Acquisition and Grants Office (AGO), Policy and Oversight Division (POD) at 

Justin.L.Cofer@noaa.gov, or by telephone at (816) 823-3820. 

Attachments 

1.	 CAM 1305.303 Appendix A, Anticipated Award Notice Template (Notice of Planned 

Award) 

2.	 NOAA AGO Notice of Award Template 

mailto:Justin.L.Cofer@noaa.gov
mailto:Justin.L.Cofer@noaa.gov


  

 

  









ATTACHMENT 1 

Commerce Acquisition Manual March 2015 Appendix A 
1305.303 

APPENDIX A 

ANTICIPATED AWARD NOTICE TEMPLATE 


Anticipated Award Notice 

Bureau: 

Description of Planned Award: 
Please Note: The description of the planned contract award is for 
“informational purposes only” and should be limited in nature due to 
acquisition-sensitive pre-award information. The description should be 
a clear and concise depiction of the products/services being acquired 
without divulging any classified or confidential business information; 
contractor costs, pricing or proposal information, or source selection 
information as defined in FAR 3.104-3.  Nor should the description 
contain any information prejudicial to a competitive acquisition. The 
narrative should be brief and written in plain language.  For example, a 
contract for janitorial services would read “This contract is for janitorial 
services in the Herbert Hoover Building located in Washington, DC.” 
Supplies would be similarly descriptive: “This purchase order is for the 
acquisition of landscaping equipment (mowers, rakes, etc.) for the 
Regional Park in Santa Monica, CA to assist in wild fire prevention.” 

Anticipated Award Date: 

Point of Contact (Name and Title): 

Notes/Comments: 

A-1 




  

 

  

   

  

 

    

  
    
          

   

 
       

    

   

        

   

     

         

      

 

        

  
        

 

    

  

 

           

 

          

 

         

  

    

    

        

       

 

      


 

 

 

 

 


 

 


 


 

 


 


 

 

  

 

ATTACHMENT 2 

NOAA ACQUISITION AND GRANTS OFFICE
 
NOTICE OF AWARD
 

(Insert Project Title) 

CONTRACTOR’S NAME: Insert name of contractor 

CONTRACTOR’S ADDRESS: 
Address line no. 1
 
Address line no. 2 (add more lines as necessary)
 
City, State, Zip Code (00000-0000)
 

CONTRACT NO.: Insert contract number shown on award document
 

TASK/DELIVERY ORDER NO: If applicable 

MODIFICATION NO.: If applicable 

TYPE OF CONTRACT: Firm-fixed-price, time and materials, etc. 

TOTAL CONTRACT VALUE: 

Total value of this action: $ Total
 
dollars obligated by this action: $
 
Total ceiling underlying contract, including options: $
 

PERIOD OF PERFORMANCE: Number of calendar days OR from-to dates
 

DESCRIPTION OF SUPPLIES/SERVICES: 
(Plainly written, clear, and unambiguous to the public) 

CONGRESSIONAL DISTRICT OF AWARDEE: Provide congressional district of awardee 

available at https://writerep.house.gov/writerep/welcome.shtml 

SET- ASIDE INFORMATION: Identify type of set-aside, if applicable, or enter “Unrestricted” 

BASIS OF AWARD: Indicate basis of award (full and open competition, sole source, etc.) 

DETAILS OF CONGRESSIONAL INQUIRY, IF APPLICABLE: Provide details or enter 

“Not Applicable” 

IF APPLICABLE - OTHER PERTINENT INFORMATION SPECIFICIALLY 

REQUESTED BY THE OFFICE OF LEGISLATIVE INTERGOVERNMENTAL 

AFFAIRS (OLIA) AND/OR THE WHITE HOUSE LIAISON (WHL): 

Identify requester of information and provide details or state “None” 

ATTACHMENT: Page 1 of Award Document 

https://writerep.house.gov/writerep/welcome.shtml
https://writerep.house.gov/writerep/welcome.shtml



