


 

                                              September 12, 2013 

   

ACQUISITION ALERT 13-08 

 

Purchase Requisition Funding 
 

This Acquisition Alert (AA) is being transmitted to all NOAA Heads of Contracting Offices 

(HCO) for dissemination within their respective Acquisition Divisions. 

 

1. Purpose:  The purpose of AA 13-08 is to implement policy on the funding requirements for  
new procurements. 

 

2. Background: As a result of delays in appropriation, apportionment, and allocation,  

submission of unfunded requisitions are becoming a regular practice.  This policy addresses that 

practice. 

 

3. Applicability: This policy is applicable to all NOAA Line and Staff Offices. 

 

4. Policy:   

  

(a) A purchase requisition for the initiation of a procurement submitted to AGO shall be fully 

funded.  In the case of a procurement to establish an Indefinite-Quantity type contract, the 

requisition must provide sufficient dollars to fund the minimum guaranteed amount.  A zero 

dollar purchase requisition will not be accepted to initiate the procurement of a new contract(s) 

unless the requirement meets the following exceptions: 

  
(1) When the procurement lead time is such that it requires initiation of a procurement in 

the then-current fiscal year with contract award to be made in the following fiscal 

year. 

 

(2) When the Head of Contracting Office (HCO) has granted an exception due to 

extenuating circumstances that require submission of a zero dollar purchase 

requisition.   

 

(b) The requisitioner is required to ensure that a purchase requisition submitted to AGO for a 

contacting action contains the appropriate accounting codes and sufficient funds.  If determined 

later that there are insufficient funds in an account, the requisitioner is responsible to ensure 

adequate funds are transferred into the short account.  AGO will not allow the accounting codes 

to be changed on the requisition originally submitted.  This will preclude loss of work already 

entered. 

 

5. Point of Contact:  Questions concerning this Acquisition Alert should be directed to 

Dale Henderson, Acquisition and Grants Office (AGO), Policy and Oversight Division (POD) at 

dale.henderson@noaa.gov, or by telephone at (816) 823-3836. 

 

 


